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MWHUCTEPCTBO KYNbTYPbl POCCUACKON ®EQEPALIUN

NMPUKA3
oT 8 okTA6ps 2012 . N 1077

OB YTBEPXXOAEHUU NMOPAOKA
YYETA AOKYMEHTOB, BXOAALLUMX B COCTAB BUBJIMOTEYHOIO ®OHAOA

CnMcoK N3MEeHSILWNX JOKYMEHTOB
(B pea. MNpukasza MunkynbTypbl Poccun ot 02.02.2017 N 115)

Bo ncnonHeHne nyHkTa 6 ctatbn 12 PegepanbHoro 3akoHa ot 29.12.1994 N 78-93 "O 6mubnunotedHom gene”
(Cobpanue 3akoHopaTenbctBa Poccuiickon Pepepaummn, 1995, N 1, c1. 2; 2004, N 35, c1. 3607; 2007, N 27, cT.
3213; 2008, N 30 (u. Il), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (1 u.), cT. 6446) npukasbiBato:

1. YTBepanTb MNopsgok yyeta AOKYMEHTOB, BXOOALWMNX B cOCTaB bubnmnoteyHoro oHaa (MpunoxeHume).

2. KoHTpomb 3a WCNOMHEHMEM HACTOSILLEro npukasa BO3MNOXWUTb Ha CTaTC-CekpeTaps - 3amMecTutens
MuHucTpa kynbTypbl Poccuiickon ®epepaunn .. Nenuesa.

MI/IHI/ICTP
B.P.MEOMHCKNI

MpunoxeHune

K npukady MyuHucTepcTBa KynbTypbl
Poccuitckon denepaumm

ot 08.10.2012 N 1077

NoPAOOK
YYETA JOKYMEHTOB, BXOOALLNX B COCTAB BUBJIMOTEYHOIO ®OHAOA

CnmMcoK N3MeHSILWNX JOKYMEHTOB
(B pea. MNpukasza MuHkynbTypbl Poccun ot 02.02.2017 N 115)

|. O6bwue nonoxeHus

1.1. Yuver OOKYMEHTOB ©61MbnmMoTeyHoro (bOH,CI,a SIBMIAETCA OCHOBOM OTYETHOCTU U nnaHMpoBaHuA
AeaTenbHOCTN BUBNMOTEKMN, CﬂOCO6CTByeT obecneyeHunto ero COXPaHHOCTMW.

1.2. YueT BKkNIOYaET permcTpaumio MocTynfeHns OOKYMEHTOB B GubnuoTteuHbii oHA, uX BbIObITMA U3
¢doHaa, UTOroBble AaHHbIE O BenunyuHe (0O0beme) Bcero 6mubnmorteyHoro ¢oHga n ero nogpasgenos, CTOMMOCTb

¢doHaa.
1.3. OcHoBHble TpeboBaHus, NpeabsaBnsaemMble K y4eTy bubnuoteuHoro doHaa:
NonHoTa U AOCTOBEPHOCTb Y4EeTHON MHopMaLmu;

onepaTtuBHOCTD,
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OOKyMeHTnpoBaHHOE OCbOpMJ'IeHVIe KaXXgoro noctynjieHna B q)OH,CI, N Ka)kgoro BblObITMS 13 (*)OHﬂ,a;

COBMECTMMOCTb nMnpuemoB WU CbOpM ydyeTa, WUX HagexHOCTb npu napanneribHOM Ucnofib3oBaHUA
Tpa,El,VILI,VIOHHOVI n aBTOMaTVISVIpOBaHHOVI TEexXHonornm yyeTa;

COOTBETCTBME HOMEHKNATypbl MokasaTerneln ydyeta coHAa aHanorMyHbiM rokasaTensMm rocyaapCTBEeHHON
OMONMOTEYHOWN CTATUCTUKN.

1.4. YyeTy nognexat Bce AOKYMEHTbI (MOCTOSIHHOMO, ANMTENbHOr0, BPEMEHHOTO XpaHeHust), nocTynawLwime B
doHA 6ubnmMoTekn 1 BobibbIBaKOLWME N3 OHAA OBUBNMOTEKN, HE3ABUCUMO OT BMAA HOCUTENS.

1.5. YueT OOKYMEHTOB BeAEeTCs B permcrpax MHAMBMAYaNbHOrO M CyMMAapHOro yvyeTa B TPaAULMOHHOM WM
(vnn) anekTpoHHOM BUZeE.

1.5.1. Peructpamu vHOMBMAYaArbHOMO y4yeTa OOKYMEHTOB SIBMSIOTCS: PErMCTpauMOHHasi KHUra, KapTodka
perucTpaummn Ha onpefeneHHblii BUA4 AOKYMEHTa ONs raseT, )XypHaroB, ApYrux BUOOB AOKYMeHTOB. [lonyckaeTcs
Takke perucTpaMum MHAMBUAYanbHOTO y4yeTa cuutaTb Tonorpaduyeckyld onuchb (Katanor), y4YeTHbI KaTaror,
yyeTHbIH paitn ¢  BbIXodHbIMU  cbopmamMu, OPMUPYEMBIMW B MOPAOKE WHBEHTApHbIX WM UHbIX
NAEHTUDVKALNOHHBIX HOMEPOB [JOKYMEHTOB.

Pernctpol vHAMBMAYyanbHOrO yyeta [OOKYMEHTOB OubnvoTeyHoro oHaa cogepxaT PeKBU3MTHI,
naeHTUUUMPYIOLLIME KaXXAbIN AOKYMEHT C yKa3aHMeM CBEeAEeHUN O NMOCTYMMEHUN AOKYMEHTa M O ero BblbbiTun 13
6mbnmoTteyvHoro doHaa.

1.5.2. Pernctpamm cymMMapHOro yyeta AOKYMEHTOB SIBMAIOTCA: KHMra CyMMapHoro yyeta 6GubnuoTteyHoro
doHaa, NMCTbI CyMMapHoro yyeta 6ubnuotedHoro ¢oHAaa, XypHan. [onyckalTcs pasnuuHble Moaudukauum
KHUIMM CYyMMapHOro y4yeta. HesaBMCcMMO OT BuAa y4eTHOro JOKYMEHTa perncTpbl CYMMapHOro ydeTa cogepxar Tpu
B3aMMOCBS3aHHbIE YacTu:

"MocTynneHne OOKYyMEHTOB B GUGNMoTeYHbIN hoHA",
"BbIObITME OKYMEHTOB M3 BubnunoTtevHoro gooHaa”,
"Utorn aBmxeHnsa 6GnbnuoteyHoro boHAa: UTOroBble AaHHbIE HAa KOHEL, OTYETHOro nepuoaa”.

O606LLEHHbIE AaHHbIE OTPaXalTcsa B KaXAOW YacTu pernctpa CymmapHoro ydeta. B anekTpoHHON cucteme
ydyeTa 3TU YacTu UHTErpupyroTCs B eANHbIA y4eTHbI chann.

1.6. CymMmMapHbI U MHAMBMAYanNbHbIN y4eT hoHAa BeAeTCS CTPYKTYPHbIMU noapasgeneHnamm dmnbnuorteku,
B BEedEeHWM KOTOPbIX HAaxoAuTCsi KOMMNMekToBaHue oHAa, a Takke noapasgeneHuamu, obecneymsaroLUMm
XpaHeHve 1 CNonb3oBaHWe 3akpensieHHbIX 3a HUMK YacTel obwero oHaa GnbnmoTteku.

1.7. Crtatuctnyeckas WuHdgopmaumss o opmupoBaHuMM OMONMOTEeYHOro doHaa Mo uToraMm roga
npeacTtasnseTcs B [MaBHbIN NHPOPMAaLMOHHO-BLIYUCIINTENBHLIN LEHTP MUHKynbTYpbl Poccun.

II. EguHnubl yyeTta 6GubnuoTteyHoro oHaa

2.1. Benn4unHa (06beM) 1 aBmkeHne oHaa N3MepaTCH B YHUDULMPOBAHHbBIX €AMHMLAX yyeTa.

OCHOBHbIMU eguHMLaMU y4vyeTa OJOKYMEHTOB 61MGnMoTeYHoro (*)OHLI,a ABNAKOTCA 3K3eMnndap U Ha3BaHue, Aand
raset - ro4OBOW KOMMJIEKT U Ha3BaHMe.

JononHuTenbHbIMM eauHMUaMM yvyeTa doHAa SBNSOTCS FO4OBOM KOMMMEKT, MeTporosika, nolwuveka
(nepenneTHas eanHMLUa); AN SNEKTPOHHbLIX JOKYMEHTOB - eAVHMLA NaMATU AaHHbIX.

2.2. Obuwas BenuynHa 6GUONMOTEYHOro oHAa B LIENIOM M ero noapasaernoB, B TOM 4uCNe ceTeBbliX
noKarnbHbIX JOKYMEHTOB M CEeTeBbIX yAaneHHbIX JOKYMEHTOB, YUUTLIBAETCS B 3K3EeMMMApax, HOBbIe NMOCTYMMEHUs -
B 9K3eMnnspax v HasBaHuAX. YMcno roqosbix KOMMIEKTOB ra3eT NpUpaBHUBAETCS K YUCITY 9K3eMMMAPOB.
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[ll. YyeT oOKYMEHTOB NO BMAAM U KaTeropusim

3.1. NeyaTHble n3gaHnsa 1 HeonybrMKOBaHHbIE AOKYMEHTHI

K ne4yaTHbIMM U34aHMSIM OTHOCSTCS TUPAXUPOBaHHbIE M3OaHWS, MOMYyYEHHbIE neYyaTaHuem Unn TUCHEHMEM,
nonurpacuyeckm caMoCcTOATENbHO OCOPMIIEHHbIE: KHUMM, GpoLutopbl, XXypHarbl, NpoJoihKarwmecss nsgaHus,
nmMcToBbIE n3gaHus, rasetbl, n3ounsgaHus, HOTHblE n3gaHus, KapTorpaduyeckune n3naHus,
HOPMaTUBHO-TEXHUYECKNE N TEXHUYECKNE OOKYMEHTLI, aBTopedepatbl ANCCepTaLUii.

K Heony6nvkoBaHHbIM [OKYMEHTaM OTHOCSATCSI PYKOMUCHbIE OOKYMEHTbI (PYKOMUCHBLIE KHUMM U apXMBHbIE
OOKYMEHTbI), a Takke [OOKYMEHTbl, W3rOTOBIIEHHblE B EOMHUYHbIX 3SK3eMMnsipax, sBnsawwmecs obbekTamm
WHTENNEKTyarlbHON COOCTBEHHOCTM (OenOHMPOBaHHLIE HayvHble paboTbl, AMccepTauuun, MPEnpPUHTbI, OTYETHI O
Hay4HO-UccrnenoBaTenbCcknx  paboTtax, nepeBofbl, OonucaHusa  anropuTmMoB " nporpamm  3OBM,
NMPOEKTHO-KOHCTPYKTOPCKast JOKYMEHTaUMs1), TaKTUIbHbIE PYKOAEMbHbIE U3OAaHWUA ONA ChnenbiXx U cnaboBUASALLMX.
PyKkonuncHble JOKYMEHTbI, BXoaslime B OUONMoTeYHble OOHAObI, ABNSAOTCSA COCTaBHOWM YacTbio ApxuBHoro cdoHaa
Poccuiickorn degepaumm 1 y4uTbiBalOTCS B COOTBETCTBUM C HOPMATUBHLIMW M MPaBOBbIMU aKTaMu MO Yy4eTy
apXMBHbIX JOKYMEHTOB U HacTosiwmm Mopsakom.

3.1.1. KHuru v 6poLutopbl y4MTbIBAOTCA B SK3eMMsSpax U Ha3BaHUSX.

Kak oTaenbHbIN 3K3eMMAsp U Kak OTAENbHOE Ha3BaHWE YYUTbIBAKOTCS:

Kaxxgoe oTAaenbHoe usgaHue (kHura, 6polutopa);

Kakgoe BxoAsllee B KOHBOMIOT U3AaHUE;

KaXXObI OTAENbHbIV TOM (BbIMYCK, 4YacTb) MHOFOTOMHOIO U34aHus, UMEOLWNA MHOVBMAYaNbHOE 3arnaBue;

Kaxkgas 13 6poLutop, BbiNyLEHHbIX B 00beAMHSOLLEN MX M3aaTeNbCKOM nanke, 06noxXke, MaHXeTKe;

KaXXgaa KHura mnnm 6pou.nopa, BXoadlWasa B KHMXHYKO Ceputo (HyMepOBaHHYIO nnn HeHyMepOBaHHYIO);

OoTAENTbHO WU3AaHHble NPUINOXEeHUA K KHuram u 6p0LuropaM, nMewwmne unHameunayanbHoe 3arnasne wu
CaMOCTOATENIbHOE 3Ha4YeHune.

3.1.2. [JoKyMeHTbI, BbINOMHEHHbIE penbedHO-TOYEUYHbIM WpUdToM (WpudTtom bpainng), yuutbiBaloTCs B
3K3eMMnsipax U Ha3BaHMUAX.

OK3eMnnspoM AN OaHHOro BuAa U3daHMIi siBNsieTcs Kaxdasi U3 KHUM KoMnnekTa, o6beauHEeHHbIX OOLuM
Ha3BaHWEM.

Kak ogHO Ha3BaHWe yuuTbIBaeTCA KOMMMEKT U3gaHUd, He3aBUCUMO OT YMcna BXOOALLMX B HEMO KHUT.
3.1.3. XKypHanbl 1 npogomkaroLmecsa n3gaHms y4mTbiBalOTCA B 9K3eMnsipax U Ha3BaHUSX.

3K3eMI'IJ'IF|pOM cynTaeTcAa HomMep, TOM, BbINYCK, M3gaHHble NO OTAEJSIbHOCTU, a TakKXKe KOMMNJIEKT HOMEepOB,
TOMOB, BblMYCKOB, nNepenyieTeHHbIX B OANH 6ok u3gaTenbLCTBOM.

Kak ogHo Ha3BaHue YHNUTbIBAETCA KOMMIEKT HOMEePOB, TOMOB, BbIlMYyCKOB, o6pa3yrou.|,|/|x OTAENbHYO eanHnuuy
C oTnnynTernbHbIM 3arnaBveMm. |_|pl/l M3MEHEHNN 3arnaBusi HOBOW yHeTHOVI eavHMLUEN cuYnTaeTca usgaHue, ecnu
n3MeHeHmne BHeCeHO B NepBble NATb CIoB 3arnaBus.

I'Iepmop,wqecme NpUNOXeHua K XypHanawm, BbIXoadwme CaMOCTOATENIbHO, MMewlwmne unHansunayarnbHoe
3arnasune un COGCTBeHHyPO HymMepauuio, y4nTbiBaOTCA KaK OTAOESIbHbIE 3K3eMNNApbl U OTAEJIbHble Ha3BaHUA.

Kaxpgas cepua npofgosrpkawuleroca m3gaHua, uMewllaa wuHanBuayanbHoe 3arnasve u COGCTBeHHyIO
HymMepauuto BbiNYyCKOB, Y4UTbIBAE€TCA KaK OTAeJIbHOe Ha3BaHUe.

Kaxgblh  caMOCTOATENbHbIN TOM (BbII'IyCK) npoaorpkawweroca m3gaHua YydutbiBaeTCA KakK OTaeribHOe
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Has3BaHue.
3.1.4. la3eTbl y4NTLIBAOTCA B ro40BbIX KOMMMEKTaxX U Ha3BaHUAX.

Kak ogHO HasBaHWe y4MTbIBAETCSl KOMMIIEKT raseT, 00pasylowmux OTAENbHYH €4VMHULY C OTIIMYUTENbHBIM
3arnasuem. [pn nameHeHnn 3arnaBus HOBON YY4ETHOW €QUHULIEN CUNTAETCH U3haHue, ecnm n3MeHeHne BHECEHO B
nepBble NATb CrOB 3arfnaBus.

OpHogHeBHbIe (pa3oBble) ra3eThbl YYUTHIBAKOTCS B 3K3eMnnsapax (HoMep, BbIMyCK) U Ha3BaHUAX.

OThenbHO M3faHHble MEepUOAuYEcKne MPUIIOXKEHMS K rasetam, MMelWMe WHOAMBUAYaArbHOE 3arnaBve W
COBCTBEHHYIO HYyMepaLnio, YYUTLIBAKOTCH CaMOCTOATENBHO.

3.1.5. N3omnspaHua (anbbombl, KOMMMEKTbl, OTAENbHbIE JIMCTOBbIE M3AaHWs) U penbedHo-rpadmyeckmne
nocobus ansi cnenbix 1 cNaboBUAALLMX YYUTBIBAKOTCA B 9K3EMMIIsipax U Ha3BaHUSIX.

Kak oTAenbHbIN 3k3eMnnsAp M OTAeNbHOE Ha3BaHWe y4MTbIBAETCS KaxKabli NUCT (BbINYCK) CEPUN U30M3LaHUN,
He 06beaVHEeHHbIe n3gaTenbckon nankon (06N0XKKON, MaHXETKON).

JlnctoBble wu3gaHus, OObeOMHEHHblEe WM3OaTenbCKOW nankon (ODMOXKOW, MaHxXeTkow, obepTkon),
YYUTBIBAKOTCA KaK O4MH 9K3eMMNMSAP M OOHO Ha3BaHKeE.

3.1.6. HOTHbIE M3gaHNa yunTbIBaAKOTCA B 3K3EeMMNsipax U Ha3BaHUSAX.

Kak oTaenbHble 3K3eMnsipbl U OTAENbHbIE HA3BaHUSA YYUTLIBAIOTCS:

CaMOCTOATENbHbIE HOTHbIE U3AaHUs, 00beAMHEHHbIE B OQHOM nepenriete (KOHBOMTE);
oTAenbHble NapTum (rofiloca) n napTuTypa (Knaeup), U3gaHHble pasgaernbHo.

Kak ogvH ak3eMnnsip u 0gHO Ha3BaHWE yYUTbIBAKOTCS:

oTAernbHble NapTum (ronoca), o6beAnHEHHblE C NApTUTYPON (KNaBnpoM) B OOHOM U3[aHWK, a Takke napTuw,
0b6beavHeHHble n3gaTenbCkon nankon (06noxkon).

3.1.7. KapTorpadguyeckme M3gaHus y4nTbiBalOTCA B SK3EMNspax U Ha3BaHMAX.
Kak oTaenbHbIn 3K3eMnnsap U oTAenbHOe Ha3BaHne y4uUTbIBaloTCS:

artnacsl, COCTosLMe U3 oTAeNbHbIX HYMEPOBaHHbLIX NN AaTUPOBaAHHbIX BbIMYCKOB;
KaXkablV BbIMYCK CEPUNHOro U3daHusa KapTbl Unun atnaca.

Kak oguH aK3eMnnsip 1 o4HO Ha3BaHWe yYUTbIBAETCSA KapTa, U3A4aHHasi Ha HECKOMbKMX NUcTax (Moanexalumx
CKIerke), 06beanHEHHbIX O0LWMM 3arnaBmnem.

MHOroToMHbIE (MHOFOJ'II/ICTOBbIe) KapTorpad)quCKme nm3gaHusl, oO0beduHEeHHble O0OWuM 3arnaBueM,
YYUTbIBAKOTCA NO KONM4ecTsy TOMOB M O4HOMY Ha3BaHMIO.

OT,D,eJ'IbHO n3gaHHble, HO He uMerLlne CaMOCTOATENIbHOIoO 3Ha4YeHud KapTorpacpmqecme NpUNoXxeHna K
pasnnyHbIM  N3gaHNAM (KHI/IFaM, 6pom+opaM, mypHanaM) y4nTbiBaOTCA €OUHbIM KOMMIIEKTOM C OCHOBHbIM
n3gaHnem.

3.1.8. HOpMaTI/IBHO-TeXHI/ILIeCKI/Ie N TeXHn4eckme OOKYMEHTbI (rlaTeHTHbIe OOKYMEHTbI, TUNOBblEe NMPOEKTbl U
YepTexun, Katanorn npomMbiLLIIeHHOro O60py,£lOBaHVIFI M n3genum, HOpMaTMBHbIE OOKYMEHTbl MO CTaHAapTusauun,
TeXHun4yeckune ycnosusa, pykosoadaline JOKYMEHTbI U npanma) YYUTBIBAKOTCA B 3K3eMnndapax 1 Ha3BaHUAX.

Kak oavMH 9Kk3emMnnsp W OAHO Ha3BaHME YYUTBIBAKOTCA CTaHAapTbl W KaTanorm npOMbILLIIEHHOrO
obopynoBaHusa 1 usgenun, BeinyLleHHble B 06beaUHSALLEN UX U34aTenbCckon narnke (06rnoxke) npyu Hannyumn Ha
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narnke obLLEel LieHbl, COAepXXaHUs BCEro U3aaHusl, eAnHbIX BbIXOAHbIX AaHHbIX.

Kak oTaenbHbI 3K3eMNIsip U OTAENbHOE Ha3BaHWE YYUTLIBAKOTCA CTaHOAPThl U KaTarorn NpoMbILLIIEHHOTO
obopynoBaHua 1M n3genuii, apyrue cneuunarnbHble BUAbI JOKYMEHTOB, BbIMYLIEHHbIE B BUAE OTAENbHbIX NUCTOB,
€CNN Kaxablh M3 HUX UMEET CBOM BbIXOOHblE AaHHblE, LEHY, TUPaX, AaXe eclnv OHU obbeduHEeHbl OOHOWM
n3gatenbCcKor nankon (060XKoMm).

3.1.9. HeOI'Iy6J'IVIKOBaHHbIe OOKYMEHTbI YHUTbIBAKTCA B 3K3eMniAapax n Ha3BsaHusx.
Kak oguH 3K3eMnnap n 0AHO Ha3BaHUE YYUTbIBAKOTCA:

AenoHMpoBaHHas HaydyHass pabota (KOMMNMEKT, COCTOSIMA W3  OBYX 3K3eMnnsipoB paboTbl) W
COMpPOBOANUTENbHBIE JOKYMEHTHI;

HeonybnMKoBaHHblE AOKYMEHThI, COpOLLIOpOBaHHbIE UK coaepKallnecsl B OTAENbHON nanke.

[na KOHCTPYKTOPCKOM AOKYMEHTauuu eauHuuen ydyeta SBASeTCA YepTeX WM MOMHbIA  KOMMMEeKT
KOHCTPYKTOPCKMX AOKYMEHTOB, OTHOCHALLUXCSA K OOQHOMY U3Aenunio (00beKTY).

3.1.10. O6HoBNSEMOE NevYaTHOe M3gaHne y4ynTbiBaeTCs Kak OTAeNbHOe Ha3BaHWe M OTAENbHbIN 3K3eMNnsp
npy NepBUYHOM MOCTynneHun B bmbnunoteky. MNocneayolwme NOCTYNNEHNS BKNAAHbIX IMCTOB, NpeAHa3HaYeHHbIX
AN AONOSHEHWS UM 3aMeHbl COOTBETCTBYIOLLUMX NIMCTOB B U34aHWKM, OTAENbHOMY Y4eTy He noanexar.

3.1.11. dakCcUMUNbHOE N3gaHMe YYUTLIBAETCS KaK OpurMHan.
3.2. AyavoBuayarnbHble JOKYMEHThI

K ayguoBuayanbHbIM [OOKYMEHTaM OTHOCATCH (OOHOOOKYMEHTbI, BUAEOOOKYMEHTbI, (POTOAOKYMEHTHI,
KMHOLOKYMEHTbI.

3.2.1. EAMHnuamu yyeta dpoHaa ayanoBuayanbHbIX JOKYMEHTOB SABIIAIOTCH 9K3EMMNAP U Ha3BaHMe.
Kak oTAaenbHbIN 3K3eMMnsp y4uTbiBaloTCA:

AVCK - ANsi rpaMniacTuHoOK;

KaTyLlka, kacceTa unm 606uHa - onNg MarHUTHbIX POHOrpamm;

KacceTa - Ana BUAEOOOKYMEHTOB;

Kagap - 4nst PoTO40KYMEHTOB (OMano3vTMBOB, CNangos);

606uHa - Ans KNHOUNBbMOB.

Kak ogHO Ha3BaHWe yunTbIBalOTCA:

OTAENbHO BbIMYLEHHAs rpaMnnacTMHka, Kacceta nmbo KoMMnekT (anbObom) rpamMnnacTMHOK, Kaccer,
06beANHEHHbIX 0OLLMM Ha3BaHMEM;

MarHuTHasi ooHorpamma Ha OfHOW KaTyluke (KacceTe), MarHUTHasi (hOHOrpamMma Ha HECKOSbKMX KaTyLlkax
(kacceTax), 06beOUHEHHBIX 00 MM Ha3BaHUEM;

OTAENbHO N3[aHHbIN POHOAOKYMEHT Ui KOMMMEKT (DOHOAOKYMEHTOB, 00beANHEHHbIX 0OLLMM 3arnaBuemM;

KMHOOUMNbM, AvadunbM He3aBMCMMO OT YMCria COCTaBMSOWMX YacTel WnM KagpoB (4ns KOMMMekTa
Anano3nTUBOB).

3.2.2. AyauvoBusyarnbHble OOKYMEHTbl, SABNAOWMECH MPUNOXKEHMEM K  pPasnUYHbIM - U3JaHUAM U
BbINOMNHAKOLLME CaMOCTOATENbHbIE (PYHKLMMK, a Takke UCNonb3yemMble B paboTe OTAEeMNbHO OT OCHOBHOrO U3gaHus,
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MOTYT YYUTbIBATbCH KaK OTAENbHbIE 3K3EeMMMspPbI.
3.3. [JokyMeHTbl Ha MUKpodhopmax
K nokymeHTam Ha MUKpoopMax OTHOCATCS MUKPOUNbMbI U MUKPOULLIN.
3.3.1. EaguHuuamn yyeTta AOKYMEHTOB Ha MUKpOdopMax SIBSOTCA 3K3eMNNap 1 Ha3BaHUe.

OK3eMnnspoM Ans OOKYMEHTOB Ha MUKpodopmax SBNAKTCHA: PYNOH - ANA MUKpOunbMOB; duvwa - ang
MUKpOdoMLL.

Kak ogHO HasBaHue Y4nUTbIBA€TCA KOMMIEKT MVIKpOCbVIJ'IbMOB nnn MVIKpOCpVILLI, 06bEeaUHEHHBLIX 00LMM
3arnaBnveM, HE3aBUCMMO OT YMCa COCTaBMSOLWNX YacTeN.

3.3.2. O6wmn obvem poHaa AOKYMEHTOB Ha MUKPOOPMAX YYUTbLIBAETCH MO KONMMYECTBY PYMOHOB U (buLu,
BKIKOYAs KOMMU pasHbIX NOKONEHU (apxuBHble/pe3epBHbIe U NOMNb30BaTeNbCKME).

3.4. ONeKTPOHHbIE AOKYMEHTbI

K 21eKTpoHHbIM OKYMEHTaM OTHOCATCS AOKYMEHTbl Ha CbeMHbIX HOCUTENAX (KOMMaKT-AWUCKW, dreLu-KapThbl);
OOKYMEHTbI, pa3meLLaemMble Ha XeCTKOM AMCcKe KoMMbioTepa (cepBepe) bubnmnoTtekn n AOCTyMHbIE MNONb30BaTENAM
Yyepe3 MHPOPMALMOHHO-TENEKOMMYHUKALUOHHbIE CETU (Janee - ceTeBble JoKanbHble AOKYMEHTbI); AOKYMEHThI,
pasmellaeMble Ha aBTOHOMHbIX aBTOMAaTU3MPOBaHHbIX paboumx cTaHumsax 6ubnuotekn (ganee -
MHCTaNNMpoBaHHble AOKYMEHTbI); JOKYMEHTbI, pasMeLLeHHble Ha BHELIHMX TeXHUYEeCKUX cpeacTBax, nonyyaemMble
6ubnmoTekon BO BpeMeHHOe MoMb3oBaHWe Yepe3 MHPOPMAaLMOHHO-TENEKOMMYHMKALMOHHBIE CETU Ha YCIOBUAX
[OroBopa, KOHTPakTa, IMUEH3VMOHHOro CcorfaweHns C npov3BoauTensMu uHdopmauun (ganee - ceTeBble
yAoaneHHble JOKYMEHTbI).

3.4.1. EgMHnuamm ydeTa 3NEeKTPOHHbIX OOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABMAKTCA 3K3eMnnap u
Ha3BaHue.

3.4.1.1. Kak oTAenNbHbIN 9K3EMMIAP YYMTbIBAETCS KaX bl aBTOHOMHbIA 06beKT (KOMNaKT-guck).

Kak oTtgenbHble 3K3eMNNApbl MOryT Y4YMUTbIBaTbCA MNPUINOXEHUA K pasfinyHbIM U3OaHUAM, BbINMOJIHAKOWNE
CaMOCTOATENbHbIE (*)yHKLLVII/I, a Takxe ucnolb3yemble B pa60Te OoTAEeNbHO OT OCHOBHOIO U3gaHu4.

Kak oTaernbHble 9K3eMnnAaApbl He YyYUTbIBAOTCA KOMMaKT-OAWUCKU, €Cn OHU npeactaBiialT cobon BKNnagky
(BJ'IO)KeHVIe) B n3gaHune nnn ero HeoTbemJieMoe npuroxeHme.

3.4.1.2. Kak 0gHO Ha3BaHWe y4uTbIBaOTCS:

OTAENMbHO BbIMYLLEHHbIN KOMNAKT-AUCK;

KaXXOblI KOMNAKT-ANCK, BXOAALLNIA B HYMEPOBAHHYIO UMM HEHYMEPOBAHHYK CEPUIO 3NEKTPOHHBIX N34aHWUIA;
KOMMMEKT KOMMAaKT-AUCKOB, 00 beANHEHHbIX OOLLMM Ha3BaHNEM;

M3gaHHble B KayecTBe CaMOCTOATENbHbIX M34aHui NpUNoXeHna K wn3gaHuam noboro gpyroro Buaa,
nmetowme cobcTBeHHOE 3arnasme 1 ponyckarwuwime nx ncrnofib3oBaHne be3 06an.leHI/IF| K OCHOBHOMY U3aHWIo.

3.4.1.3. B pokymeHTax Ha (pnell-kaptax Kak OAWH 3K3eMMnsp M OAHO Ha3BaHME YYUTbIBAETCH Kaxaoe
LienocTHOe NponssefeHne, MMetoLiee CaMoCTOATENbHOE 3arnasue.

3.4.2. EaMHMuamMun yyeta ceTeBbIX JOKalbHbIX M WHCTaNMPOBaHHLIX OOKYMEHTOB SABIISIOTCA 3K3eMMnsp
(ycnoBHas equHuLa y4eTa) U Ha3BaHue.

Kak ogHO Ha3BaHue YYUTbIBAETCA LEeJIOCTHOE MnpousesegeHne, nMmeruiee caMmocTtoAaTellbHoe 3arnasune, BHe
3aBMCMMOCTU OT €ero npeacraBlieHUA. Kak ogHa eauHuua YYUTbIBaAETCA NnononHsemMbln 1M OOHOBNAEMbIN
SJ'IeKTpOHHbIIZ OOKYMEHT.
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OK3eMMNNsapoM SIBMSIETCS OOKYMEHT B onpederieHHoM dopMaTe XpaHeHust unu npeacraeneHus. dopmarthbl
O[LHOW 1 TOW € eQNHULbl KOHTEHTA YYUTLIBAOTCA OTAENbLHO.

3.4.3. EguHnuamun yyeta ceTeBblX yAaneHHbIX OOKYMEHTOB SIBNSIOTCA 3K3eMnnsap (ycrnoBHas egvHuua
y4yeTa) 1 Ha3BaHue.

Kak oguMH 3aKk3emMnnsap M OOHO Ha3BaHWE YYUTbIBAETCS KaXKOblA MOJSTHOTEKCTOBLIN SMEKTPOHHbLIA AOKYMEHT,
UMEILLNA CaMOCTOSATENbHOE 3arnaBue, BKIMOYEHHbIM B MakeT, K KOTOPOMY odopMneHo npaBo AoCTyna y ero
npoussogutens. Kak ogHa egvMHuua yuntbiBaeTCcs NOMOMHAEMbIN 1 OOHOBMSAEMbIN 3NEKTPOHHbIN JOKYMEHT.

IV. Y4yeT nocTynneHns 4OKYMeHTOB B OMONMOTEYHbIN OOH,

[lokyMeHTbl nocTynalT B OMBNMOTEKY M BKNOYaKTCA B GMOMMOTEYHBLIN POHA B pes3ynbTaTe MocTaBKu
00653aTenbHOro aKk3eMnnsipa, NoKynku (mognvcku, obmeHa, AapeHusi, NOXepPTBOBaHWUS, KONMPOBaHUS OPUIMHAIOB
13 ooHaa GubnuoTtekn).

4.1. [OokymeHTbl MPUHUMAKOTCA MO NEPBUYHBLIM YYeTHbIM OOKYMEHTaM (HakmnagHas, akT), BKMYalowum
CMUCOK NOCTYMMEHWUNA.

4.1.1. MNprvem JOKYMEHTOB, nocTynawwmx B 6ubnunoteky 6e3 nepBuYHbIX AOKYMEHTOB Ha 6e3Bo3mesgHown
ocHoBe (0obsi3aTenbHble 9K3eMMNNAPbI, OENO3UTHbIE 3KIEMMIAPbLI MEXAYHAPOAHbIX OpraHu3auvn, 6e3so3mesgHble
NOCTYNNEHNS N3 HEN3BECTHbIX U aHOHVMHbIX UICTOYHMKOB), OCHOPMNAETCH aKTOM O Npueme JOKYMEHTOB.

4.1.2. lMprem OOKYMEHTOB, NOCTynawLwWmx B GubnnoTeky oT 1opuandeckoro, umanyeckoro nuua B Buge gapa
C VyKasaHveM ero HasHayeHus Ans nononHeHns 6mubnuoteyHoro poHaa, odopmnseTcs  [OroBopoM
NoXXepTBOBaHUS B COOTBETCTBUM ¢ ['paxaaHckum kogekcom Poccunckon ®enepaumm (cT. 574, 582) <1>.

<1> [paxpaHckmun kopekc Poccuiickon ®epepaumn. Yactb BTOpasd ot 26 aHB. 1996 r. N 14-®3 // Cobp.
3akoHogartenbcTBa Poc. ®egepaumn. - 1996 1. - N 5, ¢1. 410. - C. 1110 - 1296.

4.1.3. I'IpmeM LOOKYMEHTOB OT yuTaTenen B3aMeH YTEPAHHbIX U NMPU3HAHHbIX PaBHOUEHHbIMU YyTpa4YeHHbIM
Od)OpMJ'IFleTCFI aKTOM O npueme LOOKYMEHTOB B3aMeH YTepAHHbIX. B akte yKa3blBaeTCA (baMVIJ'IVI‘iI, MHUUmnanbl
yutartens, cBeaeHus 06 YTEePAHHbIX U3aHUAX (perMCTpaLlMOHHbIVI HOMEDP, KpaTkoe 6|/|6nl/|orpacbwqe0l<oe onucaHune
n3gaHuA, u,eHa), cBeeHNA O MNPUHATbIX U3gaHUAX (KpaTKoe 6M6J'IVIOrpa(*)I/I‘-IeCKOG onuncaHne wu3gaHug, Ll,eHa),
noanucu YmtaTtena n I'IpI/IHI/IMaIOLLI,eVI CTOPOHbDI.

4.2. OueHka CTOMMOCTM NEPUOSNYECKMX U3AaHWI, NOCTYNAKLWMX B GUBIMOTEKY HA BpEMEHHOE XpaHEeHue, He
Npou3BoaUTCS.

4.3. JokymeHTbI, NocTynawLme B GUGNMoTeKy, noanexat CyMMapHOMY y4yeTy.

4.3.1. CBefeHusa 0 BKMtOYAEMbIX B BUBNMOTEYHBIN POHA OOKYMEHTaX (PUKCUPYIOTCA B KHUre CyMMapHOro
yyeTa 6GubnmoTeyvHoro poHaa unm B 4pyrom BUAE perucrpa cornacHo n. 1.5.2.

Pernctpel cymmapHoOro yyeta [OfMKHbl WMETb 3arofloBOYMHbIE [aHHble: HauMeHOBaHuWe perncrpa,
HaMMeHoBaHWe opraHu3auuu, noapasgeneHus. B pernctp BnMCbIBAOTCA [JaHHble O MNOCTYNUBLUEN MapTuu
OOKYMEHTOB: AdaTa M MOPSAKOBbLIN HOMep 3anucu (MOpSAKOBbIM HOMEP 3anucu exerogHo HaumHaetcs ¢ N 1),
WCTOYHMK NOCTYNIEHUSA, HOMEpP U JaTa NepBUYHONO Y4ETHOro JOKYMEHTA, KONMYeCTBO NOCTYNUBLUUX JOKYMEHTOB U
CTOMMOCTb.

4.3.2. CymMmapHbIi y4yeT MOCTYNIEHNS OMEKTPOHHbIX CeTEBbIX flOKanbHbIX [OOKYMEHTOB BedeTcs B
3MNEKTPOHHOM peecTpe B COOTBETCTBMM C Nokasatenamu n. 5.3.1, ¢ ykasaHveM AaTbl 3arpy3ku MOCTYNNeHWn B
cucTemy.

4.3.3. CymMMmapHbIl y4eT MOCTYMNIEHUS ONEeKTPOHHbLIX CETEBbIX YAaneHHbIX [OOKYMEHTOB BedeTcs B
OMNEeKTPOHHOM peecTpe C OTpaXeHuWeMm Crieaylolyx nokasartenei: naTthl U MOPSAKOBOTO HOMepa 3anucu,
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PEKBU3UTOB NULEH3WOHHOMO JOroBopa (HasBaHWs W HOMepa [OOKYMEHTa, Cpoka ero OencTBus, CTOMMOCTW),
konuyectBa 6a3 AaHHbIX (NAKeTOB) M BKITHOYEHHbBIX B HUX Ha3BaHWUN.

Mpn nogcyeTe cymMmMapHOro KOnMyecTBa Ha3BaHWUA UCKMOYaTCa Oyonupylolmnecs Ha3BaHUSa B naketax Ha
OAHON nnaTdgopme.

4.4. [1IokyMeHTbl, NOArOTOBIEHHbIE K MpUeMy B B1bnunoteyHbli doHa, NoaBepraTcs NnepBrMYHON 06paboTke
N NHONBUAYANBHOMY YYeTy.

4.4.1. ViHamBmnayanbHblA y4eT OOKYMEHTOB OCYLUECTBMSETCH MNyTeM MNPUCBOEHUS KaKOOMY 3K3eMmnnsipy
AOKYMeHTa permcTpaumMoHHOro HOMepa, MHOMO 3Haka B KayeCcTBe PerncTpalmMoHHOro HomMepa (CMCTEMHOro Homepa
KOMMbIOTEPHOW Mporpammebl, LWTPUX-KOAA M APYrux). MHanBuayanbHbIi HOMEP 3aKpennseTcs 3a AOKYMEHTOM Ha
BCe BpeMs ero HaxoxgeHus B doHae OmbnuoTtekn. PermctpaumoHHble HOMepa WCKIHOYeHHbIX U3 doHada
OOKYMEHTOB He NpYCcBanBaloTCA BHOBb NPUHATHIM AOKYMEHTaM.

PervctpaunoHHble HoMepa MPOCTaBMsAOTCS HENOCPEACTBEHHO Ha AOKYMEHTax M OTpaxaloTcsi B perncrpe
WHAMBMAYASbHOIO y4eTa JOKYMEHTOB, MPUHATOM B GUbnvoTeke.

Pernctpbl MHAMBMAYyanbHOro y4yeta OOMXKHbl UMETb 3arofloBOYHblE AaHHble: HauMeHOBaHWe perncrpa,
HaMMeHOBaHWe opraHusauumn, CTPYKTYPHOro noapasgeneHusd. B peructp BnucbiBalOTCA AaHHbIE O KaKOoM
AOKYMeHTe: gaTa 3anucu B perncrpe, PerucTpauuvoHHbli Homep, KpaTkoe 6ubnuorpaduueckoe onucaHue
AOKyMeHTa (aBTop, 3arnaBue, TOM, YacTb, BbIMYCK, MECTO W rof W3gaHus), LeHa AOKyMEeHTa, yka3aHHasd B
CONpPOBOANTENBHOM JOKYMEHTE.

4.4.2. VHavBuayanbHbld y4eT NEepUOAMYECKUX W3[4aHWA BedeTcsa B PEerncTpauuoHHOW KapToTeke
Nepuoauyecknx W3gaHun, npefgHasHayeHHOM Ans y4yeTa Kaxdoro HasBaHUS W KaKAOro 3K3emnnapa, wim B
aBTOMaTU3MpPOBaHHON 6a3e AaHHbIX.

Ons nepuognyecknx M3gaHWA B KavyecTBe PermcTpaumoHHbIX HOMEPOB MOrYT UCMOMb30BaTbCs Mobble
naeHTUrKaUMOHHbIE HOMepa: CUCTEMHbI HOMEp B aBTOMaTM3MpOBaHHOW ©a3e AaHHbIX, PerncTpaumoHHbIN
(nopsgKoBbLIN) HOMEpP 3anucuK B perucTpaLmoHHON KapToTeke.

4.4.3. HanBuayanbHbIn y4eT OOKYMEHTOB, MMEKLWMX B CBOEM OGOPMMEHMU OparoueHHble MeTannbl U
(vnn) pgparoueHHble KaMHU N OTHECEHHBIX K KaTeropum CendpoBOro XpaHeHusi, OCyLLeCTBNSAETCA B CreLManbHOM
perncrpe, B KOTOPOM, KPOME TPaAULMOHHBIX NOoKa3aTenen, JaeTca onucaHme BHeWHero 0opMneHms AOKYMeEHTa.
Kaxgbiln MUCT perncrpa conpoBOXOAETCA UTOrOBOW 3aMUCbi0 C yKazaHMeM [aTbl €e COCTaBIEHUS U KONM4ecTBa
onucaHnn Ha nucre.

4.4.4. B peructpax MHOMBMAYyarnbHOro yyeTa B NPUMEYaHusX yKasbiBaeTCA Hanuume U BUA NPUNOXEHUS K
OCHOBHOMY [IOKYMEHTY, @ Takke 0COOEHHOCTU 3K3EMMNISIPa LEHHbIX U PeaKuX OOKYMEHTOB (Hampumep, Hanuuve
YHWKanbHOro nepenneta, MapruHanuin, gedektos 1 1.0.). Npu Hanuyum nacnopTta AOKYMEHTa JAaeTcsl OTCbIfKa K
Hemy. B npuMeyaHusix MOXeT yka3blBaTbCs NPUHAOMEXHOCTb JOKYMEHTA K KATErOPUM KHIMKHBIX NaMATHUKOB.

4.4.5. lHouBmnayanbHbld y4eT 3MEeKTPOHHbLIX CeTeBbIX JIOKaNbHbIX AOKYMEHTOB OCYLIECTBASEeTCA nyTem
BBOZA B 6a3y AaHHbIX MeTauHopMauumn o 3arpy3ke AOKYMEHTA B SNIEKTPOHHYH OMONMOTEKY C aBTOMATU4ECKUM
nNpucBOeHNnEeM UAEHTUDUKALIMOHHOMO (CUCTEMHOIO) HOMEPA KaXKaAOMY JOKYMEHTY.

4.4.6. VHomBuayanbHbI Yy4eT SMNEKTPOHHbIX CeTeBblX YyAaneHHbIX [AOKYMEHTOB OCYLIeCTBRsSeTcs B
3MNEKTPOHHOM BuAe nyTeM perncrtpauum 6a3 gaHHbIX (maketoB) 6e3 NpUCBOEHMS UM PErMCTPaLMOHHOIO HOMepa.

B peectp uvHAMBMAOYanbHOrO YyyeTa CeTeBbIX YAaneHHbIX [OKYMEHTOB BKIMOYAOTCA OCHOBHbIE
XapaKTepucTukn 6asbl AaHHbIX (NakeTa): onnucaHue 6a3bl AaHHbIX (Ha3BaHWe, NPOM3BOAMUTENb, NnaTtdopmMa u (Unu)
afpec Bxofa), CPOK OKOHYaHMWs NpaBa AOCTYNa, KONMYecTBO HasBaHUii, BXoAALWMX B 6a3y AaHHbIX (NakeT).

B konunyecTBo HasBaHWiA BKMoYaeTcs 06LLee KONMMYECTBO MOSIHOTEKCTOBLIX AOKYMEHTOB (KHUF, XKYpHarnoB,
raseT, NaTeHTOB, CTaHOaApPTOB W APYrMX [AOKYMEHTOB, y4uTbiBaeMblXx B Gubnuoteke). He BkmoyawoTcs B 3TO
KONMYECTBO AOKYMEHTbI, KOTOopble 0ObIYHO HE M3[alTcA OTAEeNbHO B nedyaTHOM chopmate, Takue kak npodounmu
KOMMaHWiA, cTaTucTMyeckne Tabnuubl, aHanUTUYeckne Matepvarnbl mMapkeTuHra. [ns 6a3 gaHHbIX (MakeToB), He
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coaepxaLlmx NofTHOTEKCTOBbLIX JOKYMEHTOB, B pEKBU3UTE "Ha3BaHUe" NpocTaBnseTcs eanHuLa.

4.5. lokymeHTbl, BKMoYaemble B poHO 6ubnuotekn, mapkmpytotcd. [pn 3ToOM MOryT ObiTb MCNONb30BaHbI
LWITEMMNENW, KHWKHblE 3HaKW, WHOMBMAYanbHble LITPUXOBbIE KOAbl, Opyrne Buabl MapKuMpoBkM. OCHOBHbIE
TpeboBaHus, KOTOpble AOMKHbI cobniogarbCs NpyY MapKMpPOBKE AOKYMEHTOB: 0603HayeHwe MpUHaANeXHOCTH,
acTeTuKa, JONTOBEYHOCTb MapKMPOBOYHOIO 3HaKa, COXPaHHOCTb TEKCTa MUIn OPYron 3HakoBon nHdopmaumm.

4.6. Ha OOKyMEeHTax, ABNALWNXCA NMpUunoXXeHnem K OCHOBHOMY HOCUTENO U ero HEOTbEMIIEMON Y4acTblo,
NPOCTaBNAKTCA T€ XXe PeKBU3UTbI, HTO 1 HA OCHOBHOM [OKYMEHTE.

4.7. aﬂeKTpOHHble ceTeBble JloKallbHble OOKYMEHTbl U 3NEeKTPOHHble CeTeBble yaalrieHHble OOKYMEHTbI
VI,D,eHTVICpVILI,VIpy}OTCFl cneunarnbHbIMK NporpaMmMmHbIiMK cpeacTBamMu.

4.8. Ha npuHATBIX NEepPBMYHbIX YYEeTHbIX AOKYMEHTax Npou3BOAMTCHA 3anucb, MOATBepXAawLas, 4To
NOCTYNUBLUME JOKYMEHTbI NPUHATEI B BUBNnoTeyHbIn oHA Kak B 06beKkT 0c060 LIEHHOro ABMXMMOIO MMYyLLECTBA
(oanee - OLAN) nnu kak B 06bEKT MHOrO ABWKMMOIO UMYLLECTBA.

4.9. MNepBrYHbIE yYeTHble AOKYMEHTbI, MoATBepXaatolme dakT NoCcTynneHns, nepeaatTcs B Gyxranteputo
Ansl BKIOYEHWs B y4eT 61MbnmoTeyHoro goHaa.

4.10. ExekBapTanbHO, npu ycrnoBun usmeHeHus coctasa OUOW, ceegeHuss o6 obwem konuvectse wu
CTOMMOCTW OOKYMEHTOB, BKITHOYEHHbLIX B COCTaB OMONmMoTeyHoro oHaa kak o6bekT 0cobo LIEHHOro ABWXMMOrO
UMYyLLECTBa, NepeaaoTcst yupeauTento.

V. YyeT BbIObITUA 1OKYMEHTOB U3 6B1bnMoTe4Horo poHaa

[okymeHTbl BblObIBaOT 13 GUbNMoTeyHoro ¢oHaa B CBA3N C PUINYECKOW YTpaToM UNKM YacTudHon nmbo
MOMHOW yTpaTon NOTPebnTenbCkMX CBOMCTB. BbiObiBatoLWme AOKYMEHTbI MCKMYaoTea u3 6nbnmoTeyHoro choHaa u
CMMCbIBAOTCA C BO3MOXHOCTbIO nocrneaywouleri 6e3Bo3mesgHon nepefavv B Apyrme 6mbnuotekm nmbo
peanu3auun.

5.1. UcknioyeHne OOKyMEHTOB U3 6ubnmoTeyHoro oHha AonyckaeTcsi Mo cneylowmmM npuynHam: ytpaTa,
BETXOCTb, AEEKTHOCTb, YCTAPENOCTb N0 COAEPKAHMIO, HENPOMUIBHOCTD.

HenpodunbHOCTb JOKYMEHTOB yCTaHaBNMBaeTCs Ha ocHoBe [podunsa komnnekroBaHusi ooHAa UM UHOro
HOPMaTMBHOrO OOKYMEHTa, yTBEpXOaeMoro pykosogutenem 6ubnuoteku. Mo npuynHe HenpoguUnbHOCTM MOTyT
ucknoyatbcsl U3 oHAA [OOKYMEHTbI, HEe KOMMIEKTyemble OuGNMoTekon (MpM OTKa3e OT KOMMIEKTOBAHMUS
OTAENbHbIX KaTeropuMm [OKYMEHTOB), W3NULWIHE AyOneTHble 3K3eMNnsipbl, 3aMeHeHHble Gofiee MNofHbIMKM Mo
coaepXaHuio, NyywmnMm no opopmMmeHnto, pruanyeckomy COCTOSHUIO U3AaHUSMU; NO UCTEYEHUN CPOKA XPaHEHUs!
[OKYMEHTOB, MpPW HWU3KOM YPOBHE YMUTATENbCKOr0 CNpoca, NpW HECOOTBETCTBMM 3MEKTPOHHBLIX [OKYMEHTOB
TEXHUYECKOMY U NporpaMMHOMY obecneyeHnto bubnuoTeku.

5.1.1. WcknioyeHne [OKYMEHTOB MO MNpUYMHAM YCTaperiocTv MO COAEPXaHWio, HenpodurbHOCTH
(manocnpawmBaemMble), a Takke MO NpUYNMHaM BETXOCTU U OedEeKTHOCTU He AOMyCKaeTCs MO OTHOLUEHWUK K
€[VHCTBEHHbIM 3K3eMnnsipam AOKYMEHTOB NMOCTOSHHOIO (6eCCPOYHOr0) XpaHeHUS.

5.1.2. UckntoyeHne OOKYMEHTOB, OTHECEHHbIX K KHWXHbIM NMaMATHWKaM, OONYCKaeTCA TOJIbKO MO npuynHe
yTpaTbl NMPpU yCrnoBun OTpaxxeHnd VIH(*)OpMaLI,I/II/I O KHXXHOM NaMATHUKE B PeeCTpe KHWXXHbBIX NaMATHUKOB.

5.2. BbIObITME OOKYMEHTOB M3 OMGnMoTeyHoro coHaa odopmnseTca AKTOM O CNMCaHWMU WUCKIHOYEHHbIX
obbekToB 6ubnmnotevHoro doHaa (ganee - AKT o cnucaHmmn) no copme (kog no OKY[ 0504144), ytBepgeHHON
npukasom MuHuctepctea dmHaHcoB Poccuinckon ®epepauum ot 30 mapta 2015 1. N 52H "O6 yTBEpXaeHun bopm
NEPBUYHBLIX YYETHbLIX JOKYMEHTOB 1 PErmcTpoB GyxranTepckoro yyeTa, NPUMEHSEMbIX OpraHamu rocygapCTBEHHOM
BNactTu (rocygapCTBEHHbIMM OpraHamu), OpraHamMm MEeCTHOrO CaMOYMpPaBIieHWUsi, OpraHamu ynpaereHust
rocy4apCTBEHHbIMN BHEDHIKETHLIMU  (POHOAMK, TOCYAAPCTBEHHLIMU (MYHULMNAMNBHBIMW)  YYPEXOEHUAMU, U
MeToanueckux ykasaHuUnM MO WX nNpuMeHeHwu" (3apernctpupoBaH B MwuHucTepcTBe tocTuumm Poccuiickon
depepaumm 2 wmwoHa 2015 r., peructpauuoHHbin N 37519, odwmumanbHbIi MHTEPHET-NOPTan NpaBoOBON
nHpopmaumm http://www.pravo.gov.ru, 8 uoHa 2015 r. N 0001201506080020), ¢ nameHeHUsIMWU, BHECEHHbLIMMU
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npukasom MuHuctepctBa uHaHcoB Poccunckon degepaumm ot 16 Hosi6ps 2016 r. N 209H (3apernctpmpoBaH B
MwuHuctepcTBe toctuumnmn Poccuiickon eagepaumnmn 15 gekabps 2016 r., pernctpaunoHHbii N 44741, odurumanbHblii
WHTEepHeT-NopTan npaBoBon nHdopmaumm http://www.pravo.gov.ru, 19 gekabpsa 2016 r., N 0001201612190019).
(n. 5.2 B pea. Mpukasza MuHkynbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 cnucaHuu npunaraeTcs CrMcoK Ha UcknioveHne obbekToB GubnmnoTteyHoro coHaa (manee -
CNWCOK), KOTOPbIA BKMOYAET Crieaylolwme CBEAEHUS: PEerncTpaumoHHbIi HOMEP U WKMP XpaHEeHUsT OOKYMEHTa,
KpaTkoe Oubnuorpadmyeckoe onucaHue, LeHy OOKYMeHTa, 3adUKCUPOBaHHYKD B PErUCTpe WHAUBMAYaIbHOro
yyeTa OOKYMEHTOB, KOI(MULMEHT MEPEOLIEHKN, LEHY MOCMe NepeouleHkn M oBLLyl0 CTOMMOCTb WCKMYaeMbIxX
OOKYMEHTOB.

D,J'IH nevyaTHbIX JOKYMEHTOB BPEMEHHOIo XpaHeHnAa OonyCckaeTCA 3aMeHa CNCKa KHMXHbIMU d)opmynﬂpaMM.

Ins 0OKyMeHTOB, 06paboTaHHbIX rpynnoBbIM (YNPOLEHHbLIM) criocobom, BMECTO ChUcKa AaeTcs nepeyeHb
PErncTpaLmoHHbIX HOMEPOB, BMA UCKMOYaeMblX U3AaHWIA, UX KOMUYECTBO.

5.4. K AkTy 0 cnucaHuu no npuyrHe yTpaTtbl U CMUCKY NpunaraTcs AOKYMEHTbl, NOATBEpXAatoWwme yTpaty
(nosicHMTenbHas 3anuncka, B criyyae Kpaxku Uiy XULLEHWS - MPOTOKOJS1, aKT, 3aKIioYeHne YNoTHOMOYEHHbIX OpraHoB,
npu Bo3MelLeHUn yliepba - huHaAHCOBbLIN JOKYMEHT O BO3MeLLeHMN yulepba).

BoameleHne untatenamm yuwepba gonyckaetcs B popMe 3aMeHbl YTEPSHHOMO AOKYMEHTa paBHOLEHHbIM
nmMbo nyTem AeHEeXHOW komneHcauun. Mpu npueme AeHer oT yuTaTener B3aMeH YTEePsiHHbIX KHUM Unu Opyrux
[OKYMEHTOB COCTaBMSIETCA NPUXOAHBIN Opaep, U YNTaTEN0 BblAaeTCs KBUTAHLMS YCTaHOBINEHHOro obpasua.

5.5. Mpu Bo3MelleHWM uuTaTenem yuiepba CTOMMOCTb YyTpayeHHbIX [OKYMEHTOB YCTaHaBNMBaETCs
9KCMEPTHOWN KOMUCCHEN MO OLIeHKE JOKYMEHTOB, HAa3HAYEHHOW NPUKa3oM pykoBoaUTens 6ubnmoTteku.

Mpy yTepe WU XWLLUEHWN UEHHbIX U PEAKMX KHUF Ans onpedeneHus UX CTOMMOCTM KOMWUCCUSI MOXKET
npuerekatb K CBoell paboTe COOTBETCTBYIOLUMX 3KCMEpPTOB, a Takke UCronb3oBaTb Martepuansi
Hay4YHO-METOAMNYECKMX LIEHTPOB, KHWXKHbIX ayKLMOHOB M SipMapok. B aTux cnydasx onpeneneHne npuYnMHEHHOro
ylep6a npeaenbHbIMU kK03dhULMEHTAaMMN KPaTHOCTU He OrpaHMYnBaeTCs.

5.6. AKT O crnMcaHuv No OJHOW U3 MPUYMH, YKasaHHbIX B M. 5.1, ¢ NPUMNOXEHHLIM CMMCKOM MOAMUCHIBAETCA
npeacejaTenemM UM 4YrneHamMuM KOMUCCMM MO cnucaHuilo o6bekToB OubnuoteuyHoro doHaa, yTBepxaaeTcs
pyKOBOAUTENEM YUPEXOEHUSI.

5.7. lNMocne yTBepxaeHUs AKTa O CrMCaHMU OCYLLECTBIIAIOTCA MeponpuaTUA Mo nepepacrpefeneHnio u
peanusaunm cnmcaHHbIX 06bekToB 6ubnmoTeyHoro oHaa.

5.7.1. CnucaHHble O0ObEKTbl, WCKMOYEHHble K3 0O6ubnuoteyHoro doHaa No npuyYnHaAM BETXOCTW,
AedeKTHOCTH, YyCTapenocT No CogepXaHuo, MOryT nepegaBaTbCcd Ha 6e3BO3Me3OHON OCHOBE HpUANYECKAM U
dusmyeckum nuuam. HesocTpeboBaHHble B TeyeHMEe LWEeCTU MecsaueB C AaTbl CMUCaHUS OOKYMEHTbl MOryT
HaNpPaBnATLCS B MYHKTbI BTOPUYHOIO ChIpbA.

(nn. 5.7.1 B peg. Npukasa MuHkynbTypbl Poccumn ot 02.02.2017 N 115)

5.7.2. CnucaHHble OOBEKTbI, WCKIMHOYEHHble M3 OGuBnuoTedHoro ¢oHda No MpuYMHE HenpodUBHOCTH,
nepegalrTcs no peleHuto 6ubnmotekn B 0OMEHHbIN OOHA B Lensx AanbHenwen nepegaym Ha 6e3Bo3me3gHoMn
OCHOBE HEKOMMEpPYECKMM, a TaKkKe roCyaapCTBEHHbIM KOMMEPYECKUM OpraHusauusM unu Ans peanusauuu
lopuandeckum 1 dusnyeckum nuuam. HesoctpeboBaHHbIE UM Hepeanu3oBaHHbIE B TEYEHME LUEeCTU MECSLEB C
AaTbl CNUcaHWsa JOKYMEHTbl MOTyT nepegaBaTbCs Ha 6€3B03MEe34HON OCHOBE OPUANYECKM U (PU3NYECKUM NMLam
nnbo HanpaBnATbCA B MYHKTbl BTOPUYHOIO ChIPbSI.

(nn. 5.7.2 B peg. Npukasa MuHkynbTypbl Poccumn ot 02.02.2017 N 115)

5.7.3. Tpn OTCYTCTBUM NYHKTOB BTOPUYHOIO ChIpbs WNW B Cry4Yasx, Korga cAada [OOKYMEHTOB Ha
nepepaboTKy 9KOHOMWYECKU HeuenecoobpasHa, COTPYAHUKM OMONMOTEKN YHUUTOXKAIOT WCKIIOYEHHbIe U3
6ubnmoteyHoro oHaa [AOKYMEHTbl B CMeuuanbHO OTBEAEeHHOM And 3TMX uenewd MecTe B MNpUCYTCTBUM
YMONTHOMOYEHHbIX YydYpeauTenem nud, KOTOpble COCTaBMsAT akT 00 YHUYTOXEHMM ChUCaHHbIX OOBEKTOB
6mbnmoTteyvHoro doHaa.
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B AkTe 0 cnucaHuu OoTpaxawTcs HaMMeHOBaHWe, HOMep W JaTa AOKYMeHTa, NOATBEPXKAAMLEro pelleHne
6mMbnnoTekn O nepepaye cnvMcaHHbIX OObekToB OMOMMOTEYHOro oHAa B OOMEHHbIN QOHAO, AOKYMEHTa,
noaTBepXaaloLwero pelweHne 6mbnuotekm o peanusaumm CnMcaHHbIX O0ObEKTOB 6GubnmoTevHoro doHaa
opuandeckuMm n usndeckum nuuam, OOKyMeHTa, noaTrBepxaatollero peweHne 6mubnuoteku O nepepade Ha
6e3B03ME3HON OCHOBE CMMCAHHbIX OOBEKTOB OMOMMOTEYHOro oHAa PUAMYECKUM U (PU3NHECKUM fMLaM,
OOKYMEeHTa, noArBepXgawLero gakr caayn CnmncaHHbIX 0ObeKkToB OGuBNMoTe4HOro ooHAa B MYHKT BTOPWMYHOMO
CbIpbsl, UM akTa 06 YHUYTOXEHUU CMUCAHHbIX OOBLEKTOB GMONMOTEYHOro poHaa. BhbileykaszaHHble OOKYMEHTbI
npunararTcs K AKTY O CIMCaHUM CO CMUCKOM OO BEKTOB, UCKIIOYEHHbIX N3 6ubnuoTedHoro doHaa.

McknoyeHHble 13 BUBNMOTEYHbIX (POHAOB MWMKPOOPMbI Ha ranoreHngocepebpsiHOM NfeHke noanexar
chade kak cepebpocogeprkalme oTXoabl B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuinckon degepaumm.
(n. 5.7.3 BBegeH MNpukasom MuHkynbTypbl Poccumn o1 02.02.2017 N 115)

5.8. locne 3aBepweHns MeponpuaTUA, NPEeayCMOTPEHHbIX AKTOM O CNMCAHWMM WCKMOYEHHbIX OBBLEKTOB
6ubnmoteyHoro doHaa, NepBbi 3k3eMnnAp AKTa O CMMCaHUWM CO CMMUCKOM WM AOKYMEHTOM, MOATBEpXOaloLyM
BbIObITME, NepegaeTcs B byxrantepuio, BTOPOW 3K3eMNsp OCTaeTcs B NoApasfeneHun, oCyLLecTBASWEM yyeT
GubnunotevHoro oHaa.

Ha ocHoBaHuMM AKTa O CNUCaHUM UCKIKOYEHHBIX OObekToB OubnmotevHoro doHaa 6ubnuoteyHoe
nogpasgeneHue n dyxrantepusi BHOCAT UBMEHEHUS B COOTBETCTBYIOLLNE YYETHbLIE JOKYMEHTHI.

5.9. AKTbl O CnMCaHMN PErMCTPUPYIOTCA B KHWUre CyMMapHoro ydyeta obubnmortevHoro dgoHga (Mnv gpyrom
BMAE perucTpa CyMMapHoro y4eTta BblObITUS JOKYMEHTOB, MPUHATOM B bmubnunoteke).

5.10. B peructpaumMoHHOW KkHWre (MnNu Apyrom BuAe peructpa WHAMBUOYanbHOrO YyveTa [OKYMEHTOB,
npuHATOM B 6MBNnoTeKke) NpocTaBnaeTcs Homep 1 Aata AkTa 0 ClMcaHum.

5.11. Bce ucknioyaembie M3 doHaa GbNMoTekM OOKYMEHTbI (KHUMM, XypHanbl, Apyrve BuAbl 4OKYMEHTOB)
OOJKHbI ObITb COOTBETCTBYHOLMM 006pa3om 0GOpPMMEHbI: creumanbHbiM LWTEMMNENEM OOMKHbI OblTb MOralleHbl
LwTamnbl 6UbnnoTeku.

5.12. OneKTpOHHble ceTeBble foKalnbHble OOKYMEHTbl YAansioTCs W3 OMNeKTPOHHoW 6mbnuoTtekn Ha
OCHOBaHUM AKTa O CNUCaHWUM C yKazaHWeMm MpuYMHbl UCKMoYeHns. HanmeHoBaHne, HOMep 1 gaTa akta BBOAATCS B
6a3y AaHHbIX B KayecTBe MeTaMHopMaLum K COOTBETCTBYIOLLEMY JOKYMEHTY.

Ha ocHoBaHuM BBeAEHHbIX CBeAEeHU nporpaMmHbIM cnocobomM chopmumpyeTcs nepedeHb AKTOB O CicaHuu
(peectp cymmapHOro y4yeta BblObITUSI CETEBbIX FOKaNnbHbIX AOKYMEHTOB) W MepeyvYeHb CNMcaHHbIX OOBLEKTOB
3NEKTPOHHOW BMBnMoTeKN (peecTp MHANBUOYANbHOMO yyeTa BbiObITUS CeTEBbIX JTOKamnbHbIX JOKYMEHTOB).

5.13. BbIObITVE 3MEKTPOHHbLIX CETEBbIX YyAaneHHbIX [OOKYMEHTOB He ocdopMnsaeTcss cneumanbHbIM
aokymeHToM. [logTBepxaeHMeM BbIOBITUMS  SBMSETCA WCTEYEHME Cpoka [OencTBua [OKyMeHTa (Zorosopa,
KOHTpakTa, NULEH3MOHHOro cornaileHnst), oOpMIIEHHOIO Ha MpaBO [OCTyna K OnpederieHHon 6ase AaHHbIX
(nakeTy) ceTeBbIX AOKYMEHTOB, 1 OTCYTCTBME AOrOBOPa, KOHTPAKTA, NIMLEH3MOHHOMO cornalleHns, odhOpMITEHHOrO
Ha HOBbIWN CPOK.

5.14. ExekBapTanbHO, Mpu YCrNoBMM M3MeHeHuss coctaBa OLJWN, obwue cBegeHust O KONMYEeCTBE U
CTOMMOCTM [OOKYMEHTOB, CMUCaHHbIX U3 OubnmoTeyHoro doHga kKak obbekTa 0cobO0 LEHHOro ABWKUMOTO
MMYyLLECTBA, C YyKa3aHMeM MepeyHs AKTOB O CnMcaHuu, MNPUYUH W HanpaBreHWih BbIObITUA [OKYMEHTOB,
npeacTaBnsoTCcsa yupeantento. Konnyectso BbIObIBAOLLMX AOKYMEHTOB HE AOMMKHO NPEBLILWATL KONIMYECTBA BHOBb
NnocTynawLmMX JOKYMEHTOB B OMONMOTEYHbIN hOHA.

VI. Y4yeT ntoroe aBmxeHus bubnmoTtevHoro poHaa
6.1. Itorm gBmxeHnsa hoHOOB NOABOAATCS B KHUIE CYyMMapHOro ydeta 6mubnmoteyHoro doHaa (Mnm gpyrom
permctpe CyMMapHoro yyeTa, MpUHSATOM B BubnmnoTteke) Ha OCHOBaHWUW AaHHbIX CYMMapHOTo y4eTa O NOCTYMneHnn

1 BbIObITUN OOKYMEHTOB.

MToroBble gaHHblE UMENT yeTbipe obsi3aTenbHbIX NOKasaTens: COCTOANO Ha Hayano roga, nocTynuno 3a
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roq, BblObIIO 3a rod, COCTOUT Ha KOHeL, roga.

NToroBble gaHHbIE MO OIMEKTPOHHbIM CeTeBbiM YyaalnieHHbIM OOKyYMEeHTaM npeactaBndalTCcAa cleaylwmmMmin
nokazartesnAaMmmn ydeTHbIX eduHuUl: COCTOANI0 Ha Hadalno roaa, OCpOpMJ'IeHO B OOCTyn B Te4YeHue ropga, Ooctyn
npekpawleH B Te4eHne roga, CoOCToOUT Ha KOHel roaa.

6.2. CBegeHnst 06 UTOroBbIX AaHHbIX PUKCUPYIOTCS B hOpMeE rocyaapCTBEHHOM CTaTUCTUYECKON OTYETHOCTHU
W NPeACTaBnATCA ANS Lenen rocyaapCTBEHHON CTaTUCTUYECKOM OTHYETHOCTH.

UTtoroBble faHHbIe 06 0O6MeHHOM (hoHAEe He BKMYalTCcsa B 0bLme nokasatenu 6ubnmotevHoro oHaa.
VII. NpoBepka Hanuunsi LOKyMeHToB GubnuoTeyHoro poHaa

7.1. TpoBepka Hanuuna gOKyMeHToB OmbnuoteyHoro doHaa (ganee - nposepka doHAa) NpoM3BOaUTCS B
obsa3aTenbHOM nopsgke:

npu BbISIBNEHUM (PaKTOB XULLEHMWS, 3roynoTpebneHns unm nopum JOKYMEHTOB;

B crnyyae cCTuxumHoro OeacTBusA, mnoxapa WM APYrMX  YPEe3BblYalHbIX  CUTyaUWW, BbI3BaHHbIX
aKCTpeMarnbHbIMW YCIIOBUSIMMU;

npu peopraHM3aumn Unu nukemaaumm 6ménuoTeku.

Ons npoBeaeHna npoBepoK pykoBoauTenem opraHm3auunn Ha3Ha4YaeTcA KOMUCCUA, B COCTaB KOMUCCUU
OOJDKEeH BXOAUTb npeacrtaBuTellb 6yxranTepV|M.

7.2. [NpoBepka hoHAa B NNaHOBOM NOPsiAKe OCYLLECTBMNSETCH B CrieayoLme CpoKu:

OOKYMEHThI, MerLue B 0OPMIIEHNM AparoLeHHble MeTansbl U (Mn) gparoueHHbIe KaMHU, - €XKEr0aHO;
OHA peaknx 1 LEHHbIX KHUTM - OAMH pa3 B 5 nerT;

doHapbl Gnbnuotek 0o 50 ThiCAY yYETHBIX €AMHUL, - O4MH pa3 B 5 neT;

doHabl GubnunoTek oT 50 o 200 ThICAY yYETHBIX €QUHWUL, - OAWH pa3 B 7 NeT;

doHapbl Gnbnuotek ot 200 Thicad A0 1 MUNNMOHA YYETHBLIX eauHUL, - oanH pa3 B 10 nerT;

doHabl 6GnbnunoTek oT 1 4o 10 MUNNNOHOB YYETHBIX €ANHUL, - OAMH pa3 B 15 nerT;

doHapbl Gnbnuotek ot 10 4o 20 MUNNMOHOB YYETHBIX €OUHUL, - OaMH pa3 B 20 neT;

doHabl GnbnuoTtek cebiwe 20 MUMMOHOB YYETHbLIX €4MHUL, - 1 MUIMIMOH 3K3EeMMNIISAPOB B rog,.

MnaHoBas npoBepka poHAa GUBIMOTEKN MOXKET OCYLLEeCTBMATbCS MO3TANHO B COOTBETCTBUM C rpadoukom
NpoBeAEHUS NPOBEPKM BCero hoHAa MUIM ero YacTu (B TOM YUCIe PeAKUX U LEHHbIX KHUT) C OnNpeaeneHnemM CpokoB
W KOnM4yecTBa niaHMpyemoro oobema paboTbl.

7.3. I'IposepKa QNIEKTPOHHbIX CeTeBblX JOKallbHbIX OOKYMEHTOB OCYLUEeCTBNIAEeTCA NO KOoJIM4eCTBEeHHbIM
nokKkasarendaMm, a TakKe Nno KOHTPOJIbHbIM CyMMaMm, No3BOSTIALLNM BbiABUTb NSMEHEHUA B JOKYMEHTE.

MpoBepka AOCTYNHOCTW 3MEKTPOHHbLIX CETEBbLIX YAANEHHbLIX JOKYMEHTOB OCYLLECTBMSETCA C aipeCOoB BX0Aa,
yKa3aHHbIX B perncTpe MHAUBMAYanbHOro yyeTa.

7.4. TpoBepka Bcero (poHaa unm ero 4YactTu 3aBepLUaeTCca COCTaBfeHNEM akTa O pesynbTatax npoBeaeHus
NPOBEPKN HanuMuusi [OOKYMEHTOB OMOnuoTteyHoro oHAa WM MPUNIOXKEHMEM K HEMY Chucka [OKYMEHTOB,
OTCYTCTBYIOLLMX MO HEYCTAHOBIIEHHOW MPUYNHE.

B akTe duKCUpylOTCA CBeOEeHUs O KONMYecTBe [OKYMEHTOB OGMOGnMoTeuHoro ¢oHga no AaHHbIM y4yeTa;
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Mpuka3 MuHkynbTypbl Poccum ot 08.10.2012 N 1077
(pea. ot 02.02.2017)
"O6 ytBepxxaeHum MNMopsiaka yuyeTa JOKYMEHTOB, BXOASLLUX B...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[arta coxpaHeHusi: 16.10.2017

OOKYMEHTOB, UMEIOLLNXCS B HANNYUN; AOKYMEHTOB, OTCYTCTBYHOLUMX B 6MOGNNMOTEYHOM (hOHAE NO HEYCTAHOBIEHHON
npuuvHe. B akTe Takke ykasblBalOTCH HOMep M faTa akta O NpOBEeAeHUWU npeablaylienn npoBepku. AKT C
NPUNoOXeHWeM ChnuMcka [OKYMEHTOB, OTCYTCTBYHOLMX MO HEYCTaHOBMEHHOW MpUYMHE, MOANUCLIBAETCS
npeacepaTenemM v YrneHaMmm KOMUCCUU U YTBEPXKOAETCS PYKOBOAUTENEM YUYPEXAEHUS.

7.5. MNpy BbISIBNEHMM B nNpoLiecce MNpOBEpPKM (pOHAA OTCYTCTBYHOLIMX [OOKYMEHTOB M HEBO3MOXHOCTM
YCTaHOBMIEHNST BWHOBHbIX NN, YBbITKM MO HegocTayaM ChMCLIBAOTCH B COOTBETCTBUM C  AEWCTBYHOLUM
3aKoHOAAaTeNbCTBOM.

VIII. Jenonpon3BoacTBO B OpraHu3aumm yyeTa
onbnuoTteyHoro poHaa

8.1. OpraHusauusa paboTbl C JOKYMEHTaMM No ydeTy 6ubnmoTeyHoro oHaa ocyLLecTBSeTCA No npasunam
BEeeHNs1 4enonpou3BoacTBa.

8.2. Cpokn xpaHeHuUs1 JOKYMEHTOB yCTaHaBMNMBAKOTCS B COOTBETCTBUM C [pnka3om MuHMCTepCTBa KynbTypbl
Poccuinckon ®epepaumm ot 25.08.2010 N 558 O6 yrBepxaeHumn "lMepeyHsa TMNOBbLIX YNPaBrieHYECKNX apXMBHbIX
OOKYMEHTOB, 0Opasylmxca B Mnpouecce AeATENbHOCTM [OCYAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoyrnpaBrieHUs 1 opraHu3aunin, ¢ ykasaHMmeM CpOKOB XpaHeHus", 3apermctpupoBaHHbiM MuHiocTtom Poccuiickon
®enepaummn 08.09.2010, N 18380.

8.2.1. MNocTosiHHO, A0 NUKBUZALUN BUBNMOTEKN, XPAHATCA PErucTpbl MHAMBUAYANBHOIO 1 CYMMapHOro yvyeTa
OOKYMeHTOB 6uMbnuoteyHoro coHaa (perucTtpaumoHHble KHWUMM, WHBEHTapHbIE KHWUMM, KHUMM CYMMapHOro y4yeTa,
yYeTHbIV KaTanor, Tonorpaduyeckne onucK 1 Katanoru).

8.2.2. B TeyeHne gecaTtu net xpaHATca AKTbl O CMUCAHWUW UCKITKOYEHHbIX 00 bekToB BMbnmoTeyHoro doHaa u
aKTbl O Npueme-nepefaye cnncaHHbix 00 bLEKTOB BMBNMOTEYHOro hoHAa.

8.2.3. B TeueHue natm net XPaHATCA nepBuUYHbIEe Yy4Ye€THble OOKYMEHTbl, noarsepXxaarwwme noctynieHune
OOKYMEHTOB B OMONMOoTEYHbIN CbOH/J, (HaKﬂaﬂ,Hble, aKTbl O NMpueme, akTbl Cﬂ,aHM-HpMeMKM).

8.2.4. [lo okoH4YaHMsa oYepedHOW NPoBepku (POHAA XPaHATCS akTbl O pe3ynbTaTtax NpoBedeHUs NPOBEPKU
HanMuns JOKyMeHToB BmMbnmoTeyHoro hoHaa.
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