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ITos10:xenue
0 LIKO0JIbHOM 0M0JIMOTeYHOM GOoHAe YUeOHUKOB, IOpsAKe ero GopMUpPOBaHMS,
yuera, HCo/b30BaHUA U 00ecreYeHUsI COXPAHHOCTH
MBOY «OOI x. {y0ossHcK»

1. O6me moJ10:KeHUs

1.1. Jannoe Ilonoxenue pazpadoTaHo B cOOTBETCTBUM ¢ DenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanun» ¢ usmeHeHusmMu Ha 29 nexabps 2022
roga, @3 ot 29.12.94 Ne 78-®3 «O OubnmorewnoMm nene» B pemaknuu ot 11 wions 2021 r.,
[Tpuka3zom MunucrepctBa KynbTypsl Poccuiickoit ®@enepanun ot 8 okts10pst 2012 roma N 1077
«O06 yrBepxkaenuu [lopsigka ydera JOKYMEHTOB, BXOMSIIUX B COCTaB OMOIMOTEYHOTO (DOHIA» C
u3MeHeHussMH Ha 2 ¢eBpans 2017 roma, IlucemoM MunucrepcTBa 00pa3oBaHus M HAYKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonbp3oBaHUU Y4EOHHUKOB B
00pa3oBaTEeNFHOM MIpOLIECCE», a TaKkKe YCTaBOM 00pa3oBaTelbHOM OpraHu3aluil U APYyTrUMH
HOPMAaTUBHBIMU  IIPaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, perjaaMeHTUPYIOIMMHU
NesITeIbHOCTh OPraHU3aLUi, OCYILECTBIIAIONNX 00pa30BaTENbHYIO AESITEIbHOCTD.

1.2. Hacrosmee Ilonoxxenue o mKoapHOM OuOMHOTeUHOM (oHAe (nmanee — IlomoxeHwue)
orpeJieNAeT MOpsJIoK ydyera OMOIuoTeyHoro (hoHIa U MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTH U
MPEOCTaBIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4e€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHaioB 00ydarouMMcs 00pa3oBaTeNbHON OpraHuzaluu (Jajgee — IIKOJIA), OCBaMBAIOLIUM
OCHOBHBIE 00pa3oBaTelibHble MpPOrpaMMbl B Ipenenax (¢eAepalbHbIX TOCYJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKe 3aKperuisieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. ITonsaTus, ucnons3yemsie B [lonoxenuu:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUUECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIEe Y4eOHO MporpamMme 1 O(pUIIHAIEHO YTBEPXKIEHHOE B KaUeCTBE IaHHOT'O BHUJA.
MoskeT ObITh TIPEICTABIICH B EYATHOM M DJIEKTPOHHOU (opMme.

Yuebnoe nocooue — yuebHOe wu3AaHUE, MOMONHSAIONIEE WJIM 3aMEHSIONIEEe YAaCTMYHO, WU
MOJIHOCThIO Y4EOHUK, OPHUIHAILHO YTBEPKIECHHOE B KAUYECTBE JAaHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe TmocoOue, uMelolee OcoObIl AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITEIHFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuajoB, B TIOJHOM OOBEMe
o0ecneunBaoIIUX MPernoJAaBaHie JTaHHOM JUCHMILIUHBI (aTJIachl, KOHTYPHbIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHU, CIIPaBOYHBIC U3aHUs, paboune IPOrpaMMBI U T.11.).


https://ohrana-tryda.com/node/3982

Cpeocmea o00yyenusa u eocnumanua — JpPyrUe UCTOYHUKHM y4eOHOW HHOpManu,
MPEOCTaBIIIEMbIC 00YJYAIOIIUMCS B X0JIe 00pa30BaTEIbHOMN EATSILHOCTH.

1.4. Uenbto nactosmiero IlomokeHuss SBISETCS CO3JAaHHE YCIOBHHA JUIS MaKCUMAJIbHOTO
oOecriedeHUsT Y4€OHOH JIMTEpaTypod OOYYaIOUIMXCSl IIKOJIbI, TOBBINICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJJICKTHBA M CEMBH 3a MPAaBMIIBHOE, PAlMOHAIBLHOE MCIIOJIb30BAaHUE IKOJIBHBIX
Y4eOHHMKOB, OpraHM3anus paboThl cpeau OOYYaIONIMXCS W HMX POJHUTENCH IO BOCIHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nmoxymeHnToB OHOIMOTEUYHOTO (DOHIA SBISICTCS OCHOBOM OTYETHOCTH W TUIAHMPOBAHUS
JeSATeNbHOCTH OUOJIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommiekToBanue yue6HOro hoHaa OMOIMOTEKH IIKOJIBI TPOUCXOJIUT Ha OCHOBE €KETOTHO
yTBepkaaeMbix DeepanbHbIX NepeuHeil y4eOHUKOB, pEKOMEHOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aly  UMEIOIIUMX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa3oBaTENbHBIX IMPOrpaMMm
HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOMIEro, CpeaHero oO0mero oOpa3oBaHHs, IEpeUHEH
OpraHu3alyif, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOIMYCKAIOTCI K
WCTIOJIB30BAHUIO MIPH peATU3allii HMEIOIINX rOCYIapCTBEHHYIO aKKPEIUTALMI0 00pa30BaTEIbHBIX
nporpamMm. ExxeronHo yrBepxaaeTcs nepeueHb y4eOHUKOB U yuyeOHBIX TocoOuil 00pazoBaTeabHOM
OpTaHU3aIH.
2.2.  OOpa3zoBarenbHas OpraHu3als CaMOCTOSITEIbHA B BEIOOPE U OIIpEIeIEHUU:
* KOMIUJIEKTAa YYE€OHMKOB, Y4YEOHBIX NOCOOUH, y4yeOHO-METOIWYECKUX MAaTepUaloB,
o0ecreynBaroIUX MpernojaBaHie yueOHoro npeamera, Kypea, AMCUUIUIMHBL (MOAYIIA);
« CcpeAcTB OO0y4YeHHs M BOCHUTAaHUA. BpiOOp cpenctB oOydeHHsT M BOCIHTAHHSA
ornpenensercs cneuudukoi conepxkanusd U GOpMON OpraHu3zanuu 00pa30BaTEIbLHOM
JeSITeTbHOCTH.
2.3. llomonnenue yueOHOro @QoHAa oOecmeuynBaeTcs 3a CuUeT CpelacTB (emepambHOTO,
PErHOHAIBHOTO, MYyHHIMMNaIbHOro OromkeroB (cT.35, 1n.2 denepanpHoro 3akoHa «O06
obpazoBanun B Poccuiickoit ~®exepaunny»); UHBIX HUCTOYHMKOB, HE  3alpeleHHbIX
3akoHoAarenbcTBOM P®d, B T.4u. 0€3BO3ME3HOTO TMOXEPTBOBAHUA (PUBMUECKUMM W/HUIU
IOPUINYECKUMH JINLAMH.
2.4. B mensx obecnieueHus] 00ydarOMMXCcsl YIeOHHKaMH, YI€OHBIMU TTOCOOHMSIMH IITIKOJIA MOKET
B3aMMOJIEHCTBOBATh € JIPYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBieHUeM
oOpazoBaHus.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOThI MO CO3/IaHUIO0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJMOTEYHOro (OHJA IIKOJIBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. JlomyckaeTcsi HCIONB30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIMX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, corylacoBaHHbIX Ha IlemarornuyeckoM coBete U
YTBEP)KJIEHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.
2.7. s >pheKTUBHON OpraHu3allui 00pa3oBaTENbHON JESITEIbHOCTH MCIIONb3YeTCsl yueOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JINHUH.
2.8.  Ilpouecc paboTsl o ¢popmMHupoBaHUIo (poHAa yueOHOH IUTepaTypsl BKIOYAET CIEIYIOLIHIe
STAIbL:
e paboTa meNaroruyeckoro KojulekTuBa ¢ @DenepaiabHbBIM IEpeYHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K NCTIOIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alusiX;
® [IOATOTOBKA CIHUCKA YIEOHUKOB, TUIAHUPYEMBIX K UCIIOIB30BaHUIO B HOBOM y4eOHOM TOJY;
® TMpenoCTaBJICHHWE CHHUCKa Y4eOHMKOB I[lemarormyeckoMy cCOBETY Ha COTJIACOBaHHE U
YTBEPKICHHE;
® JMAarHOCTUKa YPOBHS OOECIICUCHHOCTH OOydJalImxcs ydeOHOH JUTepaTypoid Ha
CIIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTHMHI'€HTOM OOYy4aroIIMUXCsl, COCTAaBIECHUE
MEPCIEKTUBHOIO TJIaHA KOMIUIEKTOBaHMS yueOHoro (oHnna;



e odopmieHHE 3aKa3a YUeOHMKOB M y4EOHBIX IMOCOOHMH B COOTBETCTBUH C YTBEPKIECHHBIM
CIMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBAaHUS,
® T[POBEJCHME AYKIMOHA M 3aKJIIOYEHHE JOTOBOpAa C MOCTABIIMKOM O 3aKyNKe Y4eOHOMH
JUTEPaTypHI;

® [IpHEM U Y4eT BHOBb [IOCTYNHUBLIEH yueOHOI IuTepaTrypsl B OMOIHOTEKY.
2.9. bubnuoTeunplii (POHI MIKONBHBIX YYEOHUKOB YYHUTBHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO (JOH/IA IKOJIHHOU OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonon aumepamypet (yue6HOMYy (OHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocobus, opdorpaguieckue ClIoBapu, MAaTeMAaTUICCKUE TAOJIUIIbI, COOPHUKHI
yIpaXHEHUH U 3a7iay, NPaKTUKYMbl, KHUTU JUIs YTEeHUS, XpeCTOMaTUH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJEKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUAM IOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, (eepaIbHbIX ITOCYAAPCTBEHHBIX
TpeOoBaHUi, 00pa30BATENbHBIX CTAHIAPTOB U CAMOCTOSITENILHO yCTAaHABIMBAEMBIX TPeOOBAaHUH,
OpraHu3aLUsAMH, OCYILECTBISAIOLIMMHU 00pa3oBaTEeNbHYI0  JAEATEIbHOCTb, OecruiaTHO
MPEJOCTABISAIOTCS B TIOJH30BAHME HA BpEeMs IOJydeHHS OOpa3oBaHUS yUEOHUKH W y4eOHBIC
nocodbus, a TaKkKe y4yeOHO-METOJMUYECKHE MaTepuallbl, CpeACcTBa OOy4YeHHMS U BOCIHUTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh M3Y4YCHHs JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
00pa3oBaTeNnbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKIO4aeMble B (GoHa OmOIMOTEKH, Mapkupytotcs. [Ipu 3ToM MoryTt OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. ]JlokyMeHTBl MOCTYHAlOT B OHOIMOTEKY M BKJIIOYAIOTCS B OuOnIHOTeuHbI (oHA B
pe3yabTaTe TOCTaBKH O00S3aTEIbHOTO SK3EMIUIpa, IMOKYNKH (MOAMHMCKH, OOMEHa, JapeHHs,
MIOKEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB U3  ¢oHna  Oubimoreku). J[OKyMEHTHI,
MOATOTOBJIEHHbIE K NpUeMy B OMOIMOTEUHBIM (hOHA, MOABEpPraroTcs NMEPBUYHONM 0O0paboOTKE U
WH/IMBUYyaIbHOMY YYeTy.
2.13. JIoOKyMEHTBHI TPHHHUMAIOTCS TI0 TEPBUYHBIM YYETHHIM JTOKYMEHTaM (HakJIajHas, akT),
BKJIFOYAOIIUM CITUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYMAIOIHUX B OHOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE HK3EMIUISPHI, IEMO3UTHBIE IK3EMIUISIPhl MEXTYHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/HbIC TOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHMMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O prUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYIAOIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa C yKa3aHHEM €ro Ha3HaueHMs JUIs MOMOIHEHUs! OMOINOTeYHOro GoHIa, 0PopMIIsSeTCs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHH C ['paxkaaHckuM kojaekcoM Poccuiickoit denepanmmn
(ct. 574, 582).
2.16. IlpweM NOKyMEHTOB OT YMTATENeH B3aMEH YTEPSHHBIX M TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpuUéMe JTOKYMEHTOB B3aMEH YTepsSHHbIX. B akre
yKa3pIBaeTcs  (aMHIIMS, WHUIMANBl  YHTATeNs, CBEACHHS 00 yTEepSHHBIX  H3JAHHSIX
(perucTpaMoHHBIA HOMEp, KpaTkoe Oubarorpaduueckoe ONUCcaHue U3aHus, [[eHa) CBEIECHUS O
MPUHATHIX U3/IaHUAX (KpaTkoe 6ubinorpaduueckoe onucaHue U3AaHus, 1ieHa), MOANUCH YUTATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  Yuér OGubnmoreyHoro ¢oHIa y4eOHOW JIMTEpPATyphl OTpa)kaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeNWYMHY (OHAA YYeOHHKOB, M CIY)KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIS 32 HAJTHYUEM U JBHKEHUEM
y4EOHUKOB.
2.18. IIpomecc yuera OmOmMoTredHOTO (OHAA YYEOHHKOB BKIFOYACT: TPHEM, IITEMIICICBaHUE,
PErucTparuio MOoCTYIJICHN, paclpe/IeICHUs 110 KJlaccaM, BBIOBITHSA, a TaKKe MOJABEICHHE UTOTOB
JBYDKEHUS (POH/A U €T0 IPOBEPKY.
2.19. Bce onepanuu mo y4ery MpOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOH, CTOMMOCTHBIN y4yeT
BeneTcsa OyxranTepueit, oOcmyxuBaromieil mkony. MuBeHTapusamus ydeOHoro (GoHma W cBepka
TaHHBIX OMOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.



2.20.  Yuer y4eOHOU TUTEpaATypbl OCYILIECTBIISCTCS TPYNIIOBBIM criocoOoM U Benetcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (unm) snexrporHoM Buge. KCVY y4eOHMKOB XpaHUTCS B
O6uOIMOTEKE TOCTOSTHHO.
2.21. KCY cocrout U3 Tpex 4yacTeu:
Yacte 1. [Mocrymienne B (oua. B 3Ty yacTh 3ammchiBaeTcs 00IIee KOJIMYECTBO MOCTYIMUBIIUX
Y4eOHHMKOB U UX CTOMMOCTb C 00s3aTEIbHBIM YKa3aHHEM HOMEpa U JaThl COIPOBOAUTEIILHOTO
nokyMmeHnTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uaér no nopsiiky nocTyIIeHU .
Yacte 2. BpiObiTue w3 ¢onHma. B »Toli yacTu 3amuchiBalOTCd HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHHs aKTa M OOILIEr0 KOJIMYEeCTBA CIHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIINX W3JaHUSIX U3 F0J1a B FOJ] IPOIOJDKAETCSL.
Yacte 3. Utorm ydera aBmkeHHs (OHIOB. B TpeTheill 4acTH 3amMCHIBAIOTCS UTOTH JBIIKCHHS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIIMX YIEOHHKOB 33 TEKYILIHH I'OJl, HA CYMMY;
« oO1iee KOJIUYECTBO BbIOBIBIIMX YUEOHUKOB 3a TEKYILUH r0Jl, HA CYMMY;
« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.21. VHpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXXHBIX KapTOYKax CTaHJapTHOro pasmMepa. Ha kapTouke ykas3blBaeTcs
perucTpallMoOHHBIM HOMep, Oubinorpaduyeckoe omnucaHue y4yeOHHKa, CBEJCHHUS O KOJINYECTBE
MOCTYMUBUIMX Y4eOHUKOB C yKa3zaHUeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIJIEHUH y4yeOHUKa, He
MMEIOIIEM OTJIMYHMHA, KpOME Troja HM3/JaHusl M IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu sxe B yueOHMKE BHECEHBI JOTIOJIHEHHSI U U3MEHEHUs], TO Ha HErO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne criucanus Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <« OKypHane perucrpanuu ydeTHBIX
KapTouek OMOIMoTeuHOoro (OoHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BereTcs Mo oOpasily: HoMep
0 TOPSIAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Yyery mnoanexar Bce BHJbl YUYEOHMKOB U Y4eOHBIX mocobuil. Paboume Terpanmy,
IUIAKTHYECKUE MaTepHhalibl, TaOJHIBI, TPONUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBoautcs B «TeTpaau yueta OKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATBHIX MEPBUYHBIX YYETHBIX JIOKyMEHTaX NMPOU3BOAUTCA 3aIMCh, MTOATBEPKAAIONIA,
YTO TOCTYNUBIIKE JOKYMEHTBI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B OOBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE ITOKYMEHTHI, TMOATBEp)KIAtOMKe (HaKT MOCTYIUICHHS, TEPEeNaloTCs B
OyXrajaTepHIo JJs BKIIOUEHHs B yueT OubaroTeuHoro (hoHa.
2.26. ExexBapTanbHo, pu yciaoBuu usmeHenus coctasa OLIJIU, cBenenus o0 oOuiem KoyinyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEUHOro (oHAA, Kak O00BEKT 0c000
[IEHHOTO IBKHUMOTO HMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WM HUCIHOPUYEHHBIX YYEOHMKOB TNPUHUMAIOTCS JpyTrue KHUTH,
HEOOXO/MMBIC TIKOJE. YUEeOHHWKH, YTepSIHHbIE W TPHUHSATHIE B3aMeH, YUHThIBaloTCs B «TeTpamn
y4yeTa KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENIEH B3aMEH yTEePSTHHBIX).
2.28. Yder BKJIIOYACT PETHUCTPAIMIO TOCTYIUICHHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, WX
BBIOBITHS U3 (DOHJIA, UTOTOBBIC TaHHBIE O BeNIUYMHE (00BeMe) Bcero 6nbamoreyHoro GoHIa U €T0
MO/Ipa3JesioB, CTOUMOCTh (hoHAA.
2.29. OcHoBHbIE TpeOOBaHUS, IPEIBSIBISIEMbIC K YUETY OUOINOTEYHOro oHaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOM MH(MOpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTUPOBaHHOE O()OpMIIEHHE KaXXJIOTO MOCTYIUIEHHUsS B (OHI U KaXKAOTO BBIOBITUS
u3 pouna;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, MX HAJEKHOCTb IPU MNapAJUIETbHOM
UCIIOJIb30BAaHUU TPAJAULIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUM y4eTa,




*  COOTBETCTBHME HOMEHKJIATyphl IOKa3arened ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesIM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKHU.

3. [lopsiiok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok monb3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lomoxxenuem o OubIMoTeKe,
[IpaBmiamu nonb30BaHus 6MOIMOTEKON U NaHHBIM [lonokeHuneM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 0Opa3oBaTeIbHBIC MPOrpaMMbl B Tpeaesax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuyaromuecs, OCBaMBaOIIUE MPOrPaMMy HauaIbHOTO 00IIEro 0Opa3oBaHuUs;

« oOyuaromuecs, OCBaMBAaIOIINE IPOrPAMMy OCHOBHOT'O 00I1[ero 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE ITPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecmaTHO oOecreynBaeT OOydYaOIIMXCS YYEOHMKAMH, YYEOHBIMH M y4eOHO-
METOJIMYCCKUMHU  TOCOOUSMU B COOTBETCTBHHM C (eJACpPAIbHBIM IEpEYHEM yUeOHHKOB,
PEKOMEHIOBAaHHBIX (IOMYIIEHHBIX) K UCIOIB30BAHUIO MIPU Pean3allii UMEIOIIUX aKKPEIUTAIIHIO
00pa30BaTeNbHBIX TMPOTPAMM HAYaJLHOTO OOINEro, OCHOBHOIO OOIIEro, CpeIHEero oOIIero
oOpa3oBaHus B mpenenax ¢eaepaibHbIX TOCYAApCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
Obecneuenre OOyYarOIIMXCS YKAa3aHHBIMHA H3/JaHUSIMH OCYIIECTBISICTCSl 3a CYeT W3AaHuM,
UMerIuXcs B (OHAE MKOJIbHON OnOMMoTeku. bubmuoTednslld (OHI €KETOAHO IOIOIHASTCS
HEOOXOMMBIMU yYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nutepaTypa HCIOIB3YEeTCSd HE MEHEe 5 JIeT, HO MPU COOTBETCTBUU DenepaibHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOKET HCHOJb30BaThecs A0 10 ner (muchmo
MunuctepctBa o6pazoBanus u Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmku, ydeOHbIC TMMOCOOMS W y4eOHO-METOIUYECKHE MAaTepHabl, HEOOXOJIMMBIC
oOydarolmumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NIPEIMETOB, KypCOB, AMCLUMIUIMH 3a TpeaeiaMu
benepanbHBIX  TOCYIApCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POIHUTEIH  (3aKOHHBIC
IIPEJCTABUTENN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBbSI, 00YJalONIIMCS Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEeIbHBIM MPOrpaMMaM C HCIOJIb30BaHMEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ] MOTydeHHs 00pa30BaHUsI YICOHHUKH MPEIOCTABISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YuebHuKkH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHe MaTepuanbl (pabodyure MporpamMMel,
MOYpOUYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUUTEIS
IIKOJIBl TTPHOOPETAIOT CaMOCTOATENbHO. Ecnm naHHBIE M3JaHWS MMEIOTCS B HAJIMYHMUA B (OHIE
O6UONIMOTEKH, yUUTENs 00€CIEeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIIaTHO.
3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEJOCTABIISIOTCS OOYYarOIIMCS
IIKOJIbI B IMYHOE MOJI30BAaHHUE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJMH I'0Jl HE3aBUCUMO OT TOrO,
Ha KaKoW CpOK OOYYEHHS OHU PacCUUTAHBL. BTOpOW KOMIUIEKT YICOHHKOB MOXET OBITh BBIJIAH T10
3afBJICHUIO DPOAMTENEH B CBA3M C YXYIUICHHEM 3J0pOBbSl OOYydaloOLIerocs MpH HAIUYUH
CBOOOJTHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONIMOTEKaph BBIAAET YYEOHMKHM Ha KJIAcC KJIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO IuTepaTyphl KIACCHBIM pyKOBOAUTENISIM (ukcupyercs B «KHure Bplgaun y4eOHHUKOB» U
MOJITBEPKTACTCS TTOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YYeOHUKU U ydeOHble mocodus u3 (ponma 6uGIuoTeku y
KJIACCHBIX PYKOBOJHUTEJECH B Hauajge ydeOHOro rojaa. Beimaua ydeOHMKOB M y4eOHBIX TTOCOOMH
poauTtensaM 1-x kinaccoB U o0ydaromumces 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMU
B «BemomMocTH BeIIauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHON ITOAIUCHIO OJTHOTO W3
poaureneil odyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMMCHIO 00yUaromerocs.
«Benomoctu BeIIauM U BO3BpaTa Y4eOHUKOB)» XpaHATCs B Oubnuoteke. KinaccHble pykoBoauTenu
1-11 xmaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYdYaIOLIMXCS CBOETO KJacca M HMX POAMTENeH
(3aKOHHBIX TPEJICTABUTENIEH) O MPaBUJIaX TMOJb30BAHUS yUSOHUKAMH.



3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JOHDKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHHE) MOJYYarOT YYEOHMKH y OHOIHOTEKAps.
VYuebuuku st moaroroBkd kK OI'D m EI'D oOyuarommmes 9-x u 11-x Ki1accoB W BHOBB
NpUOBIBIIMM BBIJAIOTCA TOJIBKO TPU HAIMYUU WX B Oubnumoreke. Bpinmaya HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUN MEpUO PUKCHPYETCS B UNTATEIBCKUX (POPMYIISipax Mo JUYHYIO MOIIHUCH
oOydJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAaHBI KaK HOBBIE, TAK M MCIOJIb30BaHHBIEC paHee. B Teuenne oqHoi
Hezenu oOydaroluecs: J0HKHBI IPOCMOTPETh BCe YIEOHUKHU U ydeOHbIe TocoOus, BEIIAHHBIE UM B
JUYHOE ToJb30oBaHUE. [Ipu oOHapyXeHUH [e(EeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYaAIOLIUMCS WM €ro POAUTENH (3aKOHHBIE
MIPEJICTABUTENIN) MOTYT OOPATUTHCS B OMOIMOTEKY TSl 3aMEHBI €T0 APYTUM. Y 4eOHUK MOKET OBITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnuotexu. [lo ucreyeHnn ykazaHHOro cpoka MPEeTEH3UU 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHMKaX HECEeT TOT OOydYalolIMHCs, KOTOPHIM HUMH
MIOJTb30BAJICS.

3.13. B xonne yuebHOro roja U mpu Mepexoje oOydarolierocs B TEUYEHHE Y4eOHOro roja u3
LIKOJIBI B JPYIyl0 00pa3oBaTelbHYIO OpraHu3aluio y4yeOHHMKH, ydeOHble mnocoOus, pabdouue
TeTpaid U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTABICHHBIE B JIMYHOE IMOJH30BAaHUE
o0ydJaroImuxcsi, BO3BpaIIAIOTCs B OMOIMOTEKY IIKOJNBI. B ciiydae mopum wim yrepu y4yeOHHKa,
y4eOHOro WM y4eOHO-METOJMYECKOro MOcoOus, MPEIOCTaBICHHOTO O0OydaromeMycs B JHYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC MPEACTABUTENN) 00s3aHBI BOZMECTHTH yIIepO W BEPHYTh B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOy4aromuecs: BBITYCKHBIX KJIACCOB IEpe]I MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI IOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO T'oJla OCYIIECTBISIETCS 10 TpaduKy, COCTABICHHOMY
3aBefyrouie OMOMMOTEKOH U YTBEP)KICHHOMY JAMpPEKTOpoM InKoiabl. Ilpuem y4eOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« or oOywatomuxca 9 m 11 kjaccoB - 3aBemyromieid OUOIMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBojuTensiMu. KraccHblii pykoBogutens oOecrnieunBaer 100% siBKy
00yyaroIuxcsi co BCeMH y4€OHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecss 00s3aHbBl CAAaTh YUYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM I10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (OoH1a OMOINOTEKH TPOU3BOIUTCS 10 IPUYUHAM:

«  BeTXOCTH ((pHU3HUECKHUl U3HOC);

*  YCTapesnoCTH IO COJIEPKAHMIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIILCTB YTEPH).
B akrte o BbIOBITHM (UKCUPYIOTCS CBeACHHUS 00 ydeOHMKax, UCKIHOYAeMbIX TOJBKO IO OJIHOM
IIPUYMHE.
4.3. Crincanne y4eOHHKOB TIPOBOJMTCS HE PeKe OJHOrO paza B Toja. Ha xakabplit BUJ CIMCAaHHS
(«Betxue», «YcrapeBlire M0 COIEPKaHUIO», «Y TEPSIHHBIE YUTATEISIMU») COCTABISAETCSA aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEPKAAE€TCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHHUTCA B OuOIMOTEKe, Npyroi mepenaercs IMoj PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CIHMCAHME C OajaHca IIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4E€OHUKOB.
CrniucanHble 1O aKTy Y4YEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpPraHM3allMU MO 3aroTOBKE
BTOPUYHOTO CBIpbs. JIeHbIM OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CUET MIKOJIBI.
4.4. BoiObiTHe yueOHMKOB M3 (oHAa OMOIMOTEKH odopMisieTcss akTOM 00 HCKIIOYEHUH |
OTpa)kaeTcs B KHUI'€ CyMMapHOro ydeTa, a TaKKe€ B KapTOTEKe ydyeTa yuyeOHUKOB. BvIObITHE



y4eOHBIX MaTepHaJIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOTO rojia Mo akTy
C YKa3aHUEM IIPUUYUHBI: «MaTeprall BpEMEHHOI'O XPaHEHUS».

4.5. AKTHl Ha criMcaHWe Y4eOHMKOB BU3UPYIOTCS WIEHAMHU KOMHCCHH IO COXPAHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKIAAIOTCA JUPEKTOPOM ILIKOJIbI.

4.6. CrnucanHple MO akTy Yy4YeOHHKH MOTYT OBITh HCIIOJNB30BaHBI JUISI H3TOTOBIICHUS
IUJIAKTUYECKOr0 MaTepuaia, JJsl pecTaBpallMOHHBIX padOT WM NEpeAaroTCs OpraHU3alMsIM I10
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAAIIUXCS B YJIOBJIETBOPUTEIBLHOM COCTOSHUM,
II0CJI€ CIMCAHUS MOXKET BbIJAaBaThCs 00YyYaroLMMCs ISl HOATOTOBKU K 9K3aMeHaM, IepelaBaThCsl
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BAHBI JJIsl PEMOHTA IPYTUX YIeOHHUKOB.

4.7. XpaHeHue CIIUCAHHBIX Y4€OHMKOB BMECTE C ACHCTBYIOLUMHU 3alpelaeTcs.

5. Y4eT UTOroB JIBU:KeHHUsI OUOJIM0TedHOro oHIA

5.1. Utorn nBwxenus (GOHIOB MOABOJIATCS B KHHUTE CYMMapHOIro ydeTa OmOmmoreyHoro (oHma
(WU IpyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OUONIMOTEKE) HAa OCHOBAHHMM JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBple JaHHBIE UMEIOT YeThIpe 00s3aTeIbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajo Toja,
MOCTYIIMJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOUT Ha KOHEIl rofa. ToroBbie NaHHbIE MO 3JIEKTPOHHBIM
CETeBBIM YIAJIEHHBIM JOKYMEHTaM MPEJCTABIISIIOTCS CIEIYIOIMIMMH TOKa3aTeNIIMU YYETHBIX
€IMHHUII: COCTOSJIO HA HAYaIo ToAa, OpOPMIICHO B JOCTYIT B TEYCHUE TOja, JOCTYI MPEKPAIICH B
TeYeHHE T0/1a, COCTOUT Ha KOHEI] I'oa.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTEYHOr0 (hpoHIA
6.1. Ob6s3arenpHas MHBEHTAPHU3AINS IPOBOIUTCS B CIICAYIOIINX CIydasX:
* IIpY CMEHE MaTepualIbHO OTBETCTBEHHOI'O JIMIIA;
* TIpU BBISIBJICHHUH (DAKTOB XMILEHUS WK IOPYH JTOKYMEHTOB;
* B cily4yae CTHUXUHHOro O€ICTBMSA, NOXapa WM JAPYIMX Upe3BbIYAMHBIX CHUTYyallUH,
BBI3BAHHBIX AKCTPEMAJILHBIMU YCIOBUSIMU;
« 1pu nepenade GpoHaa OMOIMOTEKH UM €€ YaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAuyaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEb OyXTaJITEPHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYIIECTBISIETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (OoHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUSA JOKYMEHTOB yuyeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 0 HEYCTAHOBJIEHHOM NpuunHe. B akTe Qukcupyrorcs cBeAeHUs O
KOJIMYECTBE!
* JIOKyMEHTOB yueOHOro (oH/a Mo JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOINXCS B HATNYNH;
* JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 1O HEYCTAHOBJICHHON IPUYHHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUM NPEIBIIYLIEH NMPOBEPKU. AKT C
MPWIOKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOW MpUYHUHE,
MOJINCHIBAETCA MTPEACENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM ILIKOJIBI.
6.4. Ilpm BBIBICHWHM B TIpolecce TMPOBEPKH (OHMA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJICHHS BHHOBHBIX JIMI YOBITKM IO HEJOCTauy€ CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/IaTEIbCTBOM.

7. le1onpon3BOACTBO B OPraHu3anuu yyera 6udanorednoro gonaa

7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OMOINOTEeYHOro (pOHAa OCYIIECTBISAETCS MO
IIpaBUJIaM BEICHUS AETIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, IMOAJIEKAT IOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHTBhl CTporoi orderHocTH. [locTosiHHO, 10 JIMKBHUAauMu OMOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OMOInoTedHoro ¢onnua



(perucTpanioHHbIe KHUTH, HHBEHTAPHbIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor u
KaTaJIOTH).
7.3. B COOTBeTCTBMM C TpaBWIAMH OpPraHU3alUU TOCYJAPCTBEHHOTO AapXWBHOTO Jeja
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKH XpaHEHUs JOKYMEHTOB, OOECIEUMBAIOIINX YYeT U
COXPaHHOCTH (POHIOB:
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaIHBIE, CU€Ta, OMHCH, CHUCKM Ha MOCTYHAIOIYIO
auTeEparypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JHUTEPATYypy, MOJYyYECHHYIO OecCIulaTHO UM 0e3 COMpPOBOJIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTA y4eTa JIUTepaTypbl, yTepSIHHON YUTATEISIMU U IPUHATON B3aMeH, — 3 T0/a;
* aKThl Ha CIUCAaHUE KHUT U MNEPUOAMYECKUX H3JaHHUM, y4eTHblE KapTOUKH, KHHMIKHBIE
bopMyIISIpBI CITUCAHHBIX M3MaHui — 10 jer.
7.4. Ilo ucredyeHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBHI IOJIEkKAT YHUUYTOKEHHUIO B
YCTaHOBJICHHOM TOPSAKE.
7.5. Jlo oxoHYaHUs oOuepeIHON NpoBepkH (POHAA XpaHATCA aKThl O PE3ysbTaTax MPOBEACHUSA
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOro (POoHA.

8. ObecneyeHue cOXpaAaHHOCTH OMOJIMOTEYHOT0 JOH/IA IKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHIA OOECIIEUMBAETCS CO3AAHMEM ONTUMAIIBHBIX YCIOBHHA XpaHEHUS U
UCIOJIb30BaHUS YIE€OHUKOB, @ TAK)KE OXPAHOU MX OT MOPUYHU U XUILECHHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIIUSM 1O OXpaHe
TpyZAa U MOXKapHOH 0€301acHOCTH.
8.3. @onHy yueOHUKOB pacroiaraeTcsi ¥ yIuThIBACTCS OTAEIBHO OT OCHOBHOTO (DOH/IA.
8.4. OTBETCTBEHHOCTh 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4YeOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSTHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHUKOB B T€UEHUE YUeOHOIrO
roja HecyT oOywaromivecs, mojb3yroniuecss 3TUM ¢oHaoM. OHU ke, IpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu i mopud y4eOHHMKAa POIUTENH (3aKOHHBIE IMPEICTABHTENH) BO3MEIIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUM C ACUCTBYIOIIUM 3aKOHO/IATENIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YUEOHUKOB O0yJaromumucs 2 pasa B roj] (CeHTIOph U
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS y4EOHUKOB.
Caenenus o pe3yabTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOJUTENS, PU HEOOXOIUMOCTH J10
3aBy4a 1o YBP. 1o pe3ynbratam npoBepKkH COCTaBISAETCA aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAJICKHOCTH yyeOHUKa o0ydaromemycs;

*  HAJIMYME BCEX yUeOHWKOB HA MOMEHT MPOBEPKH (COTITACHO PACITUCAHUIO YPOKOB);

*  HaJu4Me o0JIOKEK Ha yUeOHHKaX;

* BHEIIHUH BUJ yuyeOHMKA (OTCYTCTBHUE I'psI3U, HAMHUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX

CTpaHMII, TOBPEKICHUI MEePerIETOB B yUeOHUKAX);
« i | —4 xnaccoB - HaITU4Ke 3aKIJIJ0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU VIS 00YHAKOUIMXCS U POAUTeIei

9.1. Obyuaronecs UMEIOT MPaBO IMOJIyyaTh YYEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHga OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH T'0J], HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOYyYeHHs] OHU pacCUMTaHbl, 0€3 TMpaBa NepeAayd W Tpoaaxu. Bo3BpaT y4eOHHKOB
rapaHTUpyeTcs POAUTEISIMU (3aKOHHBIMU IIPECTABUTEIISIMH ).

9.3. Y4eOHHKHM MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK M HCIOJb30BaHHBIC paHee. [Ipoliemsr
HEXBAaTKM Y4E€OHHMKOB pEIIAIOTCS dYepe3 OOMEHHO-pe3epBHBbIM (oHA mIKoJ paiioHa (00iacTHOTO

LIEHTpA).



9.4. OGyuaromuecst TOMKHBI MOJMMCATh KaXIbli y4eOHMK, MONYy4YeHHBIH U3 (POHIA IIKOIBHOM
oubnmorekn (y4eOHBIN T01, GaMUIHs, UM, KJIAcc).

9.5. YueOHUK JOHKEH UMETh JIOTIOHUTENBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHUMKax Helb3s MUCaTh, PUCOBATh, 3aTU0ATh U BBIPHIBATH CTPAHUIIBI U T.J1.

9.7. OGOyuwarommuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBATh UX.

9.8. YueOHMKYM JOIKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBJIEHHBIC CPOKH B KOHIIE YI€OHOTO
rojia, J10 JICTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKOM MO MCTEYEHHUU CpPOKa
00yucHHS (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuarormiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu Win yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaABHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyyJaroIuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTEIIH).

10. TpeGoBaHusi K MCIOJIH30BAHUIO H 00eCTIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuarommecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YIeOHHKaM, HE JIOMYCKAaTh MX 3arpsa3HEHUs
U TIOpYH, MIPUBOAAIIMX K MOTEpe MHMOPMALIUU, YXYIIIAIOIMIUX yI000UUTaEMOCTb, YCIOBUS YTCHHS
(motepsi 2JIEMEHTOB M300paKEeHUsI, MATHA, IapanuHbl, OTCYTCTBHUE OJHOW WU Oojiee CTpaHUII,
CKJICMBaHUE CTPaHUIl U MOBPEXKICHUE TEKCTa WM WIUTIOCTPALlUi MPH PACKPBITHH, Aedopmarus,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA TEPBOrO Toja, OH JOJKEH OBbITh ClaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKIACHHA W TIOTEPTOCTEH
KOpeIlIKa, yIJIOB MepernyeTa, 0e3 OTphIBa Meperiera oT OJI0Ka.

10.3. IIpu ucmonp30BaHUK YIeOHUKA BTOPOTO-TPETHETO TO/a, OH JODKEH OBITH CJIaH B MIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSIHMHM: YHCTHIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTEIbHbIC
MTOBPEKIACHHSI: MOTYT OBITh HEMHOTO TIOTPETIAHbI YTOJIKA TIEPeTieTa, KOPEIIoK (HO He TIOpBaH).
10.4. TIpu ucnonbp3oBaHUHM y4eOHHMKA YETHIPEX-TISTH JIET, OH JOJKEH OBbITh CaH B IIKOJBHYIO
OMOIMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOMYyCKaeTcsi HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) U TMeperuiera B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA MIECTH JIeT U Ooyiee, OH JIOJDKEH OBITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JIOMYCKaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U MeperjieTa B MeCTe ero
COETMHEHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI OBITh aKKYpPaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMpoKUM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMio paboThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OUOIMOTEeYHOro (oHAA IMIKOJIBHBIX Y4YEOHHMKOB, oOecreueHue OO0y4YaroIuxcs
y4yeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACcTBaMHU
00y4eHHST ¥ BOCITUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOoTPeOHOCTh IIKOJBI B YU€OHHMKAX, COOTBETCTBYIONIMX IMpOrpaMMaM OOYYEHUs, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTMUYECKUMH paOOTHHKaMU B XoJie 00pa30BaTebHOMN
NESTETLHOCTH yUYeOHWUKOB, YYEOHBIX TOCOOMH ¥  y4eOHO-METOJWYECKHX MAaTepuajoB B
COOTBETCTBUH CO CIIMCKOM, OMPEAETICHHBIM IIKOJOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYyIOLIUM
OMOIMOTEKON OCYIIECTBIISICT KOHTPOJIb 32 BHIMOJHEHUEM OOYYAIOIIMXCS €IUHBIX TPeOOBAaHUMU IO
MCTOJIB30BAHUIO M COXPAHHOCTH YU€OHHUKOB.



11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3@ BOCIHMTAaHHE Yy OOYyYaromIUXcCs
OCpEe)KHOTO OTHOIICHUS K Yy4eOHOW KHHTIE, 3a COCTOSHUE YYEOHMKOB M YYEOHBIX TOCOOMI
o0yJaroImuxcss CBOET0 Kjacca B TeUeHHE Y4eOHOro Toja, CBOEBPEMEHHYIO Bblnady (crauy)
Y4eOHHKOB, YYCHBIX W Yy4eOHO-METOIMYECKHX IMOCOOM B OWOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, yTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MH(OpManuu 00
00€CIIeYeHHOCTH YYeOHUKAMH, y4eOHBIMU MOCOOMSIMH U Y4eOHO-METOAMYECKUMH MaTepHajlaMH
o0yyaroIuXxcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOIMOTEKH 0 BblJaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJWYECKUX MATEPHAJIOB OOYYAIOIIMMHUCS, 32 COXPAaHHOCTh
OoubmmoTeyHoro GoHa yaeOHOM JIUTEpaTypHI.

11.5. Pomurtenu (3aKOHHBIC TPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMI 1 yueOHO-METOAUYECKUX MAaTEPHAIIOB U
BO3MEUIAIOT UX yTpaTy WIH NOpUy OMOINOTEKE IIKOJIBI.

11.6. OOyuarouiuecss HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTh YYEOHHMKOB, Y4eOHBIX MOCOOUH U
y4e0OHO-METOIMIECKUX MAaTEPUAIIOB, MTOJyYEHHBIX U3 (DOH/IA IIKOJIBHOW OMOINOTEKH.

12. 3aka0oyuTesibHBIE MOJ0KEHUsI

12.1. Hacrosmiee IlomoxkeHue o mkonbHOM OnOaroTedyHoM GoHAe, MOpsAKe ero (opMHUpPOBaHHUS,
ydera, HCIIOJIb30BaHMs U 00CCIICUSCHUSI COXPAHHOCTH SBIISICTCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (MO0 BBOIUTCS B JCWCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NESITEIHLHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

12.3. Tlonoxenne o OuOmmoTeyHoM (oHAEC 00pa3oBATEIHLHON OpraHHW3aIlMM MPHHUMACTCS HA
HeomnpeAeNeHHbI CpoK. V3MeHeHus u gomonHeHus K [loJ0KeHUI0 MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmero [TooxxeHus.

12.4. Tlocne mpunsTtus IlomoxxkeHus (WiM M3MEHEHHH M JOMONHEHUH OTIENBHBIX MYHKTOB H
pa3esioB) B HOBOHM peakIlny MPebIIyas peJakius aBTOMATHYECKN yTPAunBaeT CUITY.
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