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IHonoxenue
00 MCI0JIb30BAHNH MIPOCTOM JIEKTPOHHOM MOANMCH

B 00111€00pa30BaTE/IbHON OPraHU3aAlMHU
MBOY «OOHLI x. yosiHcK»

1. O0mme noJ1oKeHNs

1.1. Jannoe Ilonoxenue pazpaboTraHo B coOTBETCTBUHU ¢ PenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 roga «O06 obOpa3zoBanuu B Poccuiickoit denepanumy ¢ u3MEHEHUSIMHU Ha 29 nexadpst
2022 rona, ®eaepanbHbiM 3aKkoHOM Ne63-D3 ot 06.04.2011 roma «OO0 3JIEKTPOHHOHN MOIITUCHY C
u3MeHeHussMH Ha 28 gnekabps 2022 roma, mpukazoM MUHHCTEPCTBAa CBSI3M  MAaCCOBBIX
koMMmyHuKaimii Poccuiickoit ®enepaunn Nel07 ot 13 ampens 2012 roma «OO0 yTBepk aAeHUU
[Tonoxxenust o denepanbHON rocynapcTBeHHONW uHbOpManmoHHon cucteMe "Enunas cucrema
uaeHTu(GUKaIMM U ayTeHTU(UKaUU B MH(PpAcTpyKType, obecneunBaromeid HHPOPMaIMOHHO-
TEXHOJIOTMYECKOE  B3aUMOJEHCTBUE  HMHPOPMALMOHHBIX  CHCTEM, MCIOJB3YEMBbIX s
MPEIOCTABIIEHUsI TOCYJAapCTBEHHBIX W MYHMIMIAJIBHBIX YCIYr B D3JEKTPOHHOH Qopme" ¢
n3MeHeHusIMU Ha 19 aBrycta 2022 roja, a Takxke YcraBoMm 0011eo0pa3oBaTebHON OpraHu3aun
U IpYT’MMU HOPMAaTUBHBIMHU NPaBOBBIMM akTaMu Poccuiickoit denepannu, periaMeHTHPYIOLUMH
NeSITeIbHOCTh OpraHu3alui, OCYIIECTBIISIIOIINX 00pa30BaTEIbHYIO JIEATEIbHOCTb.

1.2. Hactosmee IlonoxeHne 00 UCHONB30BAaHUM MPOCTOM JIEKTPOHHOW MOANUCH B
o011e00pa3oBaTeIbHON OpPraHU3aliy OINpeAessieT OCHOBHBIE TEPMUHBI, PETYIUpPYET MpaBHia U
CPEICTBA MHCIIOJNB30BaHMs IPOCTBIX JJIEKTPOHHBIX MOANUCEN M PETJIAMEHTHPYET CO3/aHUE
ceptu(duKaTa KiI04a MPOBEPKU DBJIEKTPOHHBIX MOJIMUCEH, yCTAaHABIMBACT MOPSIOK M YCIOBUS
paboThl COTPYAHHUKOB C BJIEKTPOHHBIMH JOKYMEHTAaMH B HH(OPMAIMOHHOW cucTeMe (laee —
HC), a Taxxke mnpaBa, OOS3aHHOCTH W OTBETCTBEHHOCTb BIAJEJbIa IMPOCTON 3JIEKTPOHHOMN
MIOJTIHCH.

1.3. Enunas cucremMa UWACHTUQHUKAIMA W ayTeHTHU(OUKAIWU SBISETCS WH(POPMAIMOHHBIM
3JIEMEHTOM UHPPACTPYKTYPHI, oOecrieunBaroei MH(POPMAIMOHHO-TEXHOJIOTMYECKOe
B3auMOJIeiicTBE  WMH(MOPMAIMOHHBIX  CHCTEM,  MCIOJNB3YEMbIX s TNPEAOCTaBICHUS
rOCYJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOH (opme.

1.4. llenarornueckue paOOTHHUKH OOIIE0Opa30BaTENbHON OpraHMU3allM, SBISAACH y4aCTHUKAMU
JIEKTPOHHOTO  B3aMMOJECHCTBUS Ha yCIOBUAX Hacrosmero [lomoxeHus, MOANUCHIBAIOT
VYBenomnenue o0 o3HakomiieHun ¢ llomoxenmem (cm. [Ilpunoowcenue 1). Ilognucanue
COTPY/HUKOM HIKOJBI YBEIOMIIEHUS! PABHO3HAYHO MPUCOEIMHEHUIO K COTJIAIIEHUI0 00 y4JacTuu
BO BHYTPEHHEM DJIEKTPOHHOM JTOKYMEHTOOOOpPOTE C HCIOJB30BAHUEM IIPOCTON 3JIEKTPOHHOI
MOAMUCH Ha YyCNOBUAX Hacrtosmero llonoxeHuss B cooTBeTcTBUU cO CT. 428 I'pakmaHckoro
kojzekca Poccuiickoit @enepanuu («JloroBop nmprcoeImHeHUs).
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1.5. Peanu3anus ycioBuil MpUMEHEHUS MPOCTOM 3JIEKTPOHHON MOAMHUCH 00eCIeunBaeT NpuaHue
IOPUINYECKON CUJIBI BHYTPEHHMM 3JIEKTPOHHBIM JIOKYMEHTaM 00pa3oBaTeIbHOW OpraHu3aluy B
NC, TpeOyromum IMUHON NOAIUCH TUPEKTOPA IIKOJbI, U ONEPALUAM C HUMH.

1.6. Hanuume npocToil 31E€KTPOHHOW MNOJNMCH B IEKTPOHHOM JOKYMEHTE IOATBEP)KIAeT
aBTOPCTBO JAHHOTO JOKYMEHTAa W COXpaHSET €ro LEJIOCTHOCTh. TakuM o0pa3oM, TOKYMEHT,
COJIEPKALIMH TPOCTYIO 3JIEKTPOHHYIO MOANNUCH, HE MOXKET ObITh U3MEHEH 110CIIE OANUCAHMSL.

1.7. lna nognucanust nokyMeHToB B MC ucnomp3yeTcst mpocras 3J€KTPOHHAs MOJIUCh B BHUJE
IPUCOETUHAEMON K TOKYMEHTY UH(OpMaIiy, FeHepupyeMoi IporpaMMoil Ui HHGOpMaIIMOHHON
CHUCTEMOM COBMECTHO C I10JI30BATEJIEM WJIU IO €0 KOMaH/IE.

18. B xkawecTtBe myOJMYHOH 4YacTH KJIHOYA TPOCTOM  AIEKTPOHHOW  IOJIUCH B
001e00pa3oBaTeIbHOM  OpraHU3allMd  HCIOJB3YETCS YHMKAJbHOE HMs YYETHOW 3alucH,
IpUMeHsieMoe Ul aBTopu3anuu nojib3oBarens B MC. B kadecTBe KOH(UACHUMAIBHOW 4YacTH
KJIFOUYa MPOCTOM 3JIEKTPOHHOM MOJMKCH B LIKOJIE UCIIOIB3YETCS 1apOJIb K YUYETHON 3aIUCH.

1.9. Usrorosnenue (reHepalrio), Beiiauy u perucrpanuto B IC uMeH mosb3oBarelnieil u mapoiei
OCYILECTBISIET HA3HAYEHHOE [0 IMpUKa3y JUpeKTopa o001eo0pa3oBaTe/IbHON OpraHU3aluu
OTBETCTBEHHOE JIMLO (Hanee — OTBETCTBEHHBIH 3a TexHU4ecKyto noaaepxky MC).

1.10. Maponb nmons3oBarenst UC MokeT ObITh U3MEHEH €ro BIIAACIBIEM B JIOOOH MOMEHT MOCe
aBTOpM3alMu B MHPOPMALMOHHON cucreme. PekoMeHayeTcs U3MEHSTh Mapojib HE Pexe OJHOr0o
paza B Tpu Mecsaua. [ cHuXKEHMS puCcKa MoA0opa mHapoisi U HECAHKIIMOHWPOBAHHOIO
UCIOJIb30BaHUs JPYTMM JIMLOM KIIO4a 3JIEKTPOHHOM IOANMCH PEKOMEHIYETCS HE 3aJaBaTrhb
[IapOJIH, UCIIOJIb30BAHHBIE paHEeE.

1.11. Co3panue u BblJauyy cepTU(UKATOB KIHOYEH MPOBEPKH 3JIEKTPOHHBIX MOJIHUCEH
OCYILIECTBISIET Y IOCTOBEPSIOLIUI LIEHTP HA OCHOBAaHUHU COIVIALICHUS MEXIY YAOCTOBEPSIOIIUM
LIEHTPOM U 00pa3oBaTeIbHON OpraHu3anuei.

2. OCHOBHBIC TEPMHUHBI U HX ONpPeIeJICHUs!

2.1. Dnekmponnasa noonuce — vHGOPMANUS B IEKTPOHHOU (PopmMe, KOTOpast MPHCOeTNHEHA K
Apyroi HH(pOpMAIMK B 3JIEKTPOHHOM Gopme (moanuchBaeMoil HHGOPMAIIMN) UM UHBIM 00pa3oM
CBsI3aHa C Takoi wWHpOpMamued W KOTOpas HCIOJNB3YyeTcs sl ONpeAeieHUus JIHIa,
MOJIMTMCHIBAIOIIEr0 HH(POPMAIHIO.

2.2. Cepmugpukam Knioua npoeepku 31eKMpOHHON ROONUCU — DIIEKTPOHHBIA TOKYMEHT WIN
JOKYMEHT Ha OyMa)KHOM HOCHUTENE, BBbIIAHHBIE yJOCTOBEPSIOIIMM LEHTPOM JHOO TOBEPEHHBIM
JUIIOM YIOCTOBEPSIONIETO IIEHTpa M TOATBEP)KIAIOIIME TPUHAUICKHOCTh KIFOYa IPOBEPKHU
3JIEKTPOHHOMN MOANNCH BIIAJEIbIy CepTH(PHKATA KIH0Ya IPOBEPKU JIEKTPOHHOMN MOATHUCH.

2.3. Bnaoeney cepmucpuxkama knwoua nposeepku 31eKmMpoOHHON nOOnucU — JUIO, KOTOPOMY B
YCTQHOBJICHHOM COOTBETCTBYIOIIMM DesiepaabHbIM 3aKOHOM IMOPSAJIKE BbIIAH cepTU(UKAT KiIroua
MIPOBEPKH AIEKTPOHHON TTOITHCH.

24. Knrwou Inekmpounoini noonucu — YHUKAJIbHAs IOCIENIOBATEIbHOCTh CHMBOJIOB,
MpeHa3HauYeHHasl 1711 CO3/IaHus JIEKTPOHHOM MOAMKCH.
2.5. Kniou npoeepku >nekmponnoii noonucu — yHUKaJbHAsl MOCIEI0BAaTEIbHOCTh CHMBOJIOB,

OJIHO3HAYHO CBSI3aHHAs C KIJIIOUOM 3JIEKTPOHHOW MOJIMUCU U MpeIHa3HadeHHasl Ui MPOBEPKU
MOJUTMHHOCTH 3JIEKTPOHHOM MOMUCH (J1aj1ee - MPOBepKa JIEKTPOHHOM MOJIIUCH).

2.6. Yuacmuuku nekmponnozo é3aumooeiicmeus — OCyIIECTBISIONNE 00MeH HH(popMaIei B
9JIEKTPOHHONH  (OpMe TroCyAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHM3aliy, HHIAUBUAYAIbHbIE IPEANPUHUMATEIH, a TAK)KE IpaxkIaHe.

2.7. Hugopmayuonnasa cucmema o006uieco nonv3zoeanus — WHPOPMAIMOHHAS CHCTEMa,
YYaCTHUKH AJIEKTPOHHOTO B3aUMOJIEHCTBUSI B KOTOPOIl COCTaBISAIOT HEOIPEAEICHHBINA KPYT JIHI] U
B UCIIOJIb30BAaHUHM KOTOPOH 3THUM JIMIIAaM HE MOXKET ObITh OTKa3aHo.

2.8. Yoocmosepaowuii yenmp — 0OPUANYECKOE JHIO, WHAUBHUIYalIbHbIN IMpeINpUHUMATENb
n00 TOCYJapCTBEHHBI OpraH WM OpraH MECTHOI'O CaMOYIPAaBICHHS, OCYIIECTBISIOIINE
(GYHKIMU 10 CO3/IaHHMIO M BblJaue cepTU(UKATOB KIIHOYEH NMPOBEPKHU AIEKTPOHHBIX MOAMHUCEH, a
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TaKke MHble (QYHKIMH, nperycMoTpeHHble DenepanbHbiM 3aKOHOM Ne63-D3 «O0 »>1meKTpoHHOM
HOJITUCHY.

3. DJIeKTPOHHAS MOANMUCH U €€ BUIbI
3.1. TIpocToit 31MEKTPOHHON MOAMKUCHIO SABISETCS AICKTPOHHAS TOJINCH, KOTOpas MOCPEIACTBOM
UCIIOJIb30BAaHUS KOJOB, Mapojiiedl WIM HHBIX CpPEACTB MNOATBepkIaeT (akT GdopMupoBaHUs
3JIEKTPOHHOU ITOAIMCH OIIPEACIICHHBIM JIML[OM.
3.2. K BuiaM 3J1eKTPOHHBIX MOAMUCEH OTHOCUTCS:

e IIPOCTasi 3JIEKTPOHHAs ITOAINNCH;

e YCWJICHHAs 3JIEKTPOHHAs MMOIHUCH.

Paznuuatorcsi  ycuneHHas — HeKBaNM(UUIMpOBAaHHAs dJEKTPOHHAs TOANMUCH (nanee -
HeKBaJM(ULIMPOBAHHASA 3JIEKTPOHHAS MOANKCH) U YCHIIEHHAs KBATU(DUIMPOBAHHAS AJIEKTPOHHAS
MOJIHCH (ajee - KB (UIMPOBAHHAS SJICKTPOHHAS TIOIIHC).

4. TlpaBujia u cpeacTBa UCNOJIb30BAHUS MPOCTHIX 3JIEKTPOHHBIX MOANMCEH
4.1. DAEKTPOHHBIM JOKYMEHT CUUTAETCS MOANUCAHHBIM MPOCTOM 3JIEKTPOHHON MOINUCHIO MPH
BBITIOJIHCHUH CJICTYIOIINX YCIOBHMA:

e TpOCTas IEKTPOHHAS MOJIMHUCH COJAEPIKUTCS B CAMOM IJIEKTPOHHOM JIOKYMEHTE;

e KJIOY MPOCTOM DJIEKTPOHHON TMOAMUCH TMPUMEHAETCS B COOTBETCTBHUH C IIpaBUJIAMH,
ycTaHOBJIeHHbIMU omneparopoM HWC, ¢ uUCHOIb30BaHHMEM KOTOPOHl OCYIIECTBISIOTCS
co3maHue ©u (WIM) OTMIpPaBKa JJIEKTPOHHOTO JOKYMEHTa, M B CO3JIaHHOM M (WJIM)
OTIIPaBJICHHOM DJJIEKTPOHHOM JIOKYMEHTE COAEPKHUTCS HHOpMaIus, yKasbIBarolas Ha
JIMI0, OT UMEHU KOTOPOIo ObLI CO3JaH U (MJIM) OTIIPABIIEH AIEKTPOHHBIA JOKYMEHT.

4.2. HopmaTuBHbBIE MpaBOBbIE aKThl M (MIJIM) COTJAIICHUS MEXKIY YYACTHUKAMHU 3JIEKTPOHHOTO
B3aUMOJICHCTBUS,  YCTAHABIMBAIOIINE CIIy4yad TMPU3HAHUS  DJICKTPOHHBIX  JOKYMEHTOB,
MOJANUCAHHBIX MPOCTOM AJIEKTPOHHOW MOANUCHI0, PAaBHO3HAYHBIMU JTOKYMEHTaM Ha OyMa)KHBIX
HOCUTENSX, TOJMUCAHHBIM COOCTBEHHOPYYHOM TOMAMKUCHIO, OJDKHBI TpeaycMaTpuBaTh, B
YaCTHOCTH:

e TpaBWIa ONPEICIICHHS JUIA, MTOIMUCHIBAIONIETO JIEKTPOHHBIN IOKYMEHT, 1O €r0 MPOCTOM
3JEKTPOHHOU MOANHCH;

e 0053aHHOCTH JIMIIA, CO3JAIONIET0 W (MJIM) UCIOJIB3YIOMIETO KIIF0Y MPOCTOM 3JIEKTPOHHOM
MOJTKCH, COOJIIOIaTh €r0 KOH(PHUICHIIUATHHOCTb.

4.3. JIns co3aaHus B MPOBEPKH JISKTPOHHOHN MOITUCH, CO3/TAHUS KITF0Ya 3JIEKTPOHHOHN MOIUCH H
KJII0Ya TPOBEPKH HJICKTPOHHOW MOAMUCH JOJDKHBI HCIONb30BAThCS CPEACTBA DICKTPOHHOM
MIOAMKUCH, KOTOPBIE:

e TIO3BOJIAIOT YCTAHOBUTH (PaKT U3MEHEHUS MOAMHCAHHOTO 3JEKTPOHHOTO JOKYMEHTA MOCie
MOMEHTA €ro MOAMNCAHUS;

e o0ecneuynBarOT TPAKTHUYECKYI0 HEBO3MOXXHOCTh BBIUMCICHHS KJIIOYa OJIEKTPOHHOM
MTOAMKICH U3 AJIEKTPOHHON TOANKCH WX U3 KITF0Ya €€ MMPOBEPKH;

e TIO3BOJIAIOT CO3JaTh JJEKTPOHHYIO MOAMKCH B popmare, ycTaHaBIMBaeMOM (enepabHbIM
OpraHOM UCIIOJIHMTEIIbHONW BIJIACTH, OCYIIECTBISIONMM (YHKIMH TIO BBIPAaOOTKE W
peanu3aluu rocydapCTBEHHON MOJIUTUKA W HOPMATHUBHO-TIPABOBOMY PETYJIHMPOBAHUIO B
chepe mHOOPMAITMOHHBIX TEXHOJIOTHH, M O00ECIEeYMBAIOIIEM BO3MOKHOCTh €€ MPOBEPKHU
BCEMH CPEJICTBAMHU SJIEKTPOHHOM MOIUCH.

4.4. [Tpu co3gaHnu JIEKTPOHHOU MOANUCH CPEICTBA HJIEKTPOHHOH MOIMUCH JOJIKHBI:

e T[IOKa3bIBaTh CaMOCTOSATEIbHO WM C HCIOJIb30BAHUEM MPOTPAMMHBIX, MPOTPAMMHO-
anmapaTHbIX W TEXHUYECKUX CPEICTB, HEOOXOAMMBIX ISl OTOOpakeHHsi WHGOpMaIuH,
MOAMMUCHIBAEMOM C KCHOJb30BAaHUEM YKA3aHHBIX CPEACTB, JIMIlY, OCYLIECTBISIOIIEMY
CO3/1aHHE€ DJIEKTPOHHOM MOJMUCH, coJepkaHue HH(OpMaluu, TMOANHCAHUE KOTOPOM
MIPOU3BOIUTCS;




CO3/1aBaTh  JJEKTPOHHYKO  MOANMCh  TOJBKO  IIOCIHE  MNOATBEPKACHUS  JIALIOM,
MOJIUCHIBAIOIIUM 3JEKTPOHHBIA JOKYMEHT, OIEpallUd 110 CO3JaHHUI0 DIJIEKTPOHHOMI
MOJIITHCH;

OJTHO3HAYHO MOKA3bIBaTh, YTO 3JIEKTPOHHAS ITOJIIHUCH CO3/IaHa.

4.5. ITpu opoBepKe DIEKTPOHHON MOAMNUCH CPEACTBA IEKTPOHHON HOMIUCH NOJKHEL:

IIOKa3bIBaTh CAMOCTOSATEIBHO WM C HCIOJIB30BAHMEM IPOrPAMMHBIX, MPOrPaMMHO-
anmapaTHbIX M TEXHUYECKHX CPEACTB, HEOOXOIUMBIX JUIsI OTOOpakeHUs HH(OpMaLUH,
MOANMCAHHOM C MWCIOJNb30BAHMEM YKA3aHHBIX CpEICTB, COJCP)KAHUE DIIEKTPOHHOIO
JOKYMEHTA, IOANMCAHHOIO JJIEKTPOHHOM IOANMCHIO, BKIIIOYAs BU3YaIU3ALMIO JAHHOU
JIEKTPOHHOW TOAINUCH, COAEpXKaIlyl0 HMH(OpMAlHMIO O TOM, YTO TaKOW JOKYMEHT
MOANMCAH 3JIEKTPOHHOU MOMAIHUCHIO, a TAKXKE O HOMEpE, BIAJENbLE U NEPUOJE NECUCTBUSL
cepTH(UKaTa KIH04a IPOBEPKU JIEKTPOHHOM MMOAINCH;

NOKa3bIBaTh HMH(OpPMAIMI0O O BHECEHWHM H3MEHEHUH B TOANMCAHHBIA 3JIEKTPOHHOU
MIOAIUCHIO AJIEKTPOHHBIN JOKYMEHT;

yKa3plBaTh HA JHUIO, C MWCIOJb30BAaHUEM KIKOYa DJJIEKTPOHHOW ITOANMCH, KOTOPOIo
IIOAINCAHBI AIEKTPOHHBIE JOKYMEHTBHI.

5. CepTudukar KIH04a NPOBEPKHU FJIeKTPOHHON MOAMUCH
5.1. YaocroBepstonuii HeHTp:

co3maér cepTU(UKATH KIIOUEH TMPOBEPKH SJICKTPOHHBIX MMOANMHMCEH M BBIIAET TaKHe
cepTu(UKaThl JUIIaM, OOPATHBIIMMCS 32 WX TOJyYCHHEM (3asBUTEIISIM), TIPHU YCIOBUHU
YCTaHOBJICHHSI IMYHOCTHU MOJy4arens cepTudukara (3assBUTENs1) JIUOO MOJTHOMOYUS JIHIIA,
BBICTYIAIONIETO OT WMCHH 3asABUTENA, IO OOpPAIIEHUIO 3a TOJYyYCHHUEM JaHHOTO
ceprudukara,

OCYIIECCTBIIIET B COOTBETCTBUU C TIPaBHJIAMH IIOATBEPXKICHUS BIIAJCHUS KIIIOUOM
ANEKTPOHHOW TOJIMUCH TOJITBEPKICHUE BIIAJICHUS 3asgBUTENEM KIIIOYOM DIEKTPOHHOU
MTOJIITACH, COOTBETCTBYIOIIUM KJTFOYY MPOBEPKH JIJICKTPOHHOW MOJIMCH, YKa3aHHOMY UM
JUIS TIOJTyYeHHUs cepTu(uKaTa KIIroua IpOBEPKHU dIIEKTPOHHOMN MOIIHCH;

YCTaHABIIMBACT CPOKU JICUCTBHUS CEPTU(PHUKATOB KIFOUSH MPOBEPKH IJICKTPOHHBIX
HOJIIIHCEH,

AHHYJIUPYET BBIJJAHHBIC 3THM YIOCTOBEPSIONIUM IICHTPOM CEPTH(PUKATHI KITFOUCH MPOBEPKHU
ANEKTPOHHBIX MOAHCEH;

BBIJIACT 10 OOPAIICHHIO 3asBUTEIIS CPEACTBA AICKTPOHHOU IMOIIKCH, COJCpPIKAIINE K0T
ANEKTPOHHOMN MOATUCH U KITFOY IPOBEPKH AIIEKTPOHHON MOANKUCH (B TOM YHUCIE CO3JJaHHbIC
YIOCTOBEPSIONIAM IIEHTPOM) WJIH OOECIICUMBAIONINE BO3MOXXHOCTh CO3JAHHS KITHOYa
ANEKTPOHHON MOJMUCH U KIIF0Ua IPOBEPKHU IIIEKTPOHHOM MOMKICH 3asiBUTEIIEM;

BEJCT pPEeCTp BBUJIAHHBIX W AaHHYJUPOBAHHBIX CEPTU(UKATOB KIIOUEH IMPOBEPKHU
ANEKTPOHHBIX MOHCEIH;

OCYIIECTBIIICT TPOBEPKY OSJEKTPOHHBIX TOJIUCEH 10 OOpalieHHsIM yYacCTHUKOB
ANEKTPOHHOTO B3aMMOJICHCTBHSI.

5.2. CGDTI/ICbI/IKaT KJI104a MPOBEPKH BICKTPOHHOM HOIMMCH COACPIKHUT CICAYIONTYIO I/IHCbODMaHI/IIOZ

VHHUKAJIBHBIN HOMEp cepTUdUKaTa KIo4a MPOBEPKH AIEKTPOHHOM MOAIKCH, 1aThl HaYala u
OKOHYAHMS CpOKa JIEUCTBHS TAKOTO CEPTH(HUKATA;

dbamunus, WMS M OTYECTBO  3asgBUTENs WIM  WHPOpMAIUs,  IO3BOJISIOIIAS
UIeHTU(DUITMPOBATD BIIAJIENbIIa cepTU(UKATa KITF0Ua TPOBEPKHU IJICKTPOHHOM TOIUCH;
YHUKAJIbHBIN KITFOU MTPOBEPKU 3JIEKTPOHHOM MOJIHUCH;

HAaWMEHOBAHHME HCIOJIB3YEMOTO CPEACTBA JJICKTPOHHOW TOANMHUCH W (WJIM) CTaHIAPTHI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KJIIOY SJEKTPOHHOM MOAMHMCH W KJIIOY MPOBEPKU
3JIEKTPOHHOU MOJIIHUCH;

HAUMEHOBAHHE YJOCTOBEPSIIOIIECTO IIEHTPA, KOTOPHIM BBIIAT CePTH(UKAT KIII0Ua TPOBEPKU
3JIEKTPOHHOU MOJIIKCH.

5.3. Ceptudukar Kiro4a NpOBEPKU BIEKTPOHHON MOANUCH NPEKPANIAET CBOE IEHCTBUE:
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e B CBSI3U C UCTCUCHHEM YCTAaHOBJICHHOTO CPOKa €ro JCHCTBHUS;

e HAa OCHOBAaHMM 3asBJICHHS BIaJeNblla CepTUHKATA KIH0Ya HPOBEPKH HICKTPOHHOM
MIOJIITHCH;

e B Cllyyae MPEKPALICHUS IEATEIBHOCTH YIOCTOBEPSIOUIETO IIEHTpa Oe3 mepexoja ero
GyHKUIMN APYTUM JIMLAM.

6. O0ecnieyeHne IPUANYECKOI CHIIbI BHYTPEHHHUX 3JIeKTPOHHBIX JOKYMEHTOB
6.1. ITepuox pabOTHI HAJ AIEKTPOHHBIMU JTOKYMEHTAMH BKJIIOYAeT CO3JaHUE M APYrHue NeHCTBUS
mo ux oOpaboTke, oTpakeHHE B yué€Te, a Takke MyOiuKaius Ha caiite o0meodpa3oBaTebHON
OpraHH3alLuH.
6.2. IIpocrast 3yeKTpOHHAsl MOJNKCH SIBISETCS PABHO3HAYHOM COOCTBEHHOPYYHOH MOJIMUCH Ha
OyMa>KHOM HOCHTEIIE.
6.3. IlomHOMOuYMS Biaxenblia MPOCTOW SIEKTPOHHON MOJIMCH, TOANMCABIIErO 3JIEKTPOHHBIN
JOKYMEHT, MOATBEP)KIAI0TCSI B MOMEHT noanucanus B MIC aBTOMaTH4ecku Mo MOJOKUTEIbHOMY
pe3yabTaTy CIEeTYIONMX IPOBEPOK:

e COOTBETCTBYIOILHUII ITOJIb30BATEh AaBTOPH30BAH B MH(OPMAIIMOHHOHN CHUCTEME;

e COOTBETCTBYIOIIAas YHHKAJIbHAS MOCJIEIOBATEIBHOCTh CHMBOJIOB JJIEKTPOHHON MOIHCH

BKJIFOUCHA B PEECTP BBIJAHHBIX JICKTPOHHBIX MOJIUCEH;
e COOTBETCTBYIONIAas YHHKAJIbHAS MOCJIEIOBATEIBHOCTh CHMBOJIOB 3JICKTPOHHOH TMOJIHCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JIEKTPOHHBIX ITOIIHCEH.

6.4. Bpems ¢dopmMupoBaHHs >JIEKTPOHHON NOAMHUCH (DUKCUPYETCS B MOMEHT TMOIIMHMCAHUS IO
MockoBckomy Bpemenu (UTC+3).
6.5. Busyanmzanms Imramma MpOCTOW S3JEKTPOHHOH NOIIHCH Ha 3JIEKTPOHHOM JIOKYMEHTE,
BbIosIHEHHast cpeactBamu  VC, sBisercs mnoATBepkIeHHEM (akTa MOINUCAHUS JaHHOTO
JTOKYMEHTa COOTBETCTBYIOLINM BIIaJICTBIIEM DJICKTPOHHOM IOAIUCH.
6.6. XpaHeHue JIOKYMEHTOB OCYLIECTBISETCA IMYTEM HX 3alUCH B XPaHWJIMILE >JIEKTPOHHBIX
JTOKYMEHTOB, KOTOpOe siBisieTcst yacTbio IC 10 OKOHYaHUS CpOKa IEHCTBHS JOKYMEHTOB.
6.7. Komusi 3J€KTPOHHOTO JOKyMEHTa MOXET ObITh pacreyaTaHa Ha OyMa)KHOM HOCHTENe
cpeacTBaMu HH(POPMAITMOHHOW CHCTEMBI M 3aBepeHa B YCTAHOBIICHHOM ITOPSIJIKE.

7. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTDH BJIa/le/IbLa NPOCTOM 3JIEKTPOHHOM MOANMUCH
7.1. Bragenen npocToii 31eKTPOHHOW MOAMUCH UMEET IPABO:
e BECTH DJIEKTPOHHBIE TOKYMEHTHI, IOJIUCAHHbIE JIEKTPOHHOMN MOJNUCHIO IPU pa3MELICHUH
WX Ha caiiTe 0Opa3oBaTeNbHON OpraHu3aliu, cormacHo npukazy Ne831 denepanbHOU
CIIyXOBI 10 Haa30py B cdepe obOpazoBanus u Hayku «O0 yTBepxkaeHUU TpeOoBaHMil K
CTPYKType OQUIMAIBLHOTO caiiTa 00pa3oBaTelbHOW OpraHu3alid B HH(OPMAIIMOHHO-
TeJleKOMMYHUKalnoHHOU cetu "WHTepHer" u Qopmary mpencraBieHus HHoOpManun,
KOTOpBIE JOJKHBI COOTBETCTBOBATH YCIOBUSAM CT.6 Ne63-D3 «OO6 351eKTpOHHON MOAUCH
JUIS UX TIPU3HAHUS PaBHO3HAUYHBIMHM JOKYMEHTaM Ha OyMa)XHOM HOCHUTEJNE, MOMUCAaHHBIM
COOCTBEHHOPYYHOM MOAIMUCHIO;
oOpamaTteCsi K JUPEKTOpPY  0O0IIeoOpa3oBaTeNbHOM  OpraHu3anuu g pazdopa
KOH(MIUKTHBIX CHTyallMii  (CIIOPOB), BO3ZHUKAIOIIMX TNPU MPUMEHEHUH TPOCTOU
3JIEKTPOHHOW MOJIIHCH.
7.2. Baanenen npocToif 31eKTpOHHON HOANKUCH 00sI3aH:
e OCYHIECTBISITh 0OpabOTKY BHYTPEHHUX OJJIEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBUHU CO
CBOMIMH JTOJ’KHOCTHBIMH 00SI3aHHOCTSIMU;
e VYHTHIBATH W  TPUHUMATH BCE  BO3MOXKHBIE  MEpHl  JJIs1  TPEIOTBpaIleHUs
HECaHKLMOHMPOBAHHOTO UCIIOJIb30BAaHUs CBOETO KIIF0YA MIEKTPOHHOMN IOIITUCH;
e HU IPU KaKUX YCJIOBHSIX HE MepeaaBaTh K0 AIEKTPOHHON MOIMUCH APYTUM JIULAM;
e TIpU KOMIIPOMETAIIMH CBOETO KJII0Ya JIEKTPOHHOU MOAMUCH HE3aMEeUIUTEIHO 00paTUThCS
K OTBETCTBEHHOMY 3a TeXHUYecKyr mnomaepxkky MC mis npuocTaHOBKH AEHCTBUS
MPUHAJUISIKAIIETO MY KJTF0Ua 3JIEKTPOHHOMN MOIKUCH;




e COOMIOAAaTh KOH(PHUICHIIMATHHOCTD KIII0Ya MIPOCTOM 3JEKTPOHHOM MOIIHCH.
7.3. Bnagesnen npocToi 37€KTPOHHOM MOANUCH HECET JIMYHYI0 OTBETCTBEHHOCTh 33 COXPAaHHOCTb
CBOETO KJII0Ya JIEKTPOHHOM IOAIMCH U €70 3aIUTY OT HECAHKIIMOHUPOBAHHOI'O UCIIOJIb30BAHHUS.

8. 3akIr0uuTeIbHbIE MOJI0KEHH S

8.1. Hacrosmee IlomoxxeHne 00 HMCHOJIB30BAaHWM MPOCTOM 3JIEKTPOHHOW MOAMHMCH B IIKOJIE
SIBJISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha llegarornueckomM COBETE IIKOJBI U
yTBepxkaaercs (inbo BBOAMTCS B JCWCTBHME) MPUKA30M  JIUPEKTOpa  OpraHu3alluy,
OCYIIECTBIISIONIEH 00pa30BaTeIbHYIO JESTEIBHOCTD.

8.2. Bce u3MmeHeHMs W JIOTNOJHEHHs, BHOCHMble B Hacrosimee llomoxkenue, opopmisitoTcss B
NUCHbMEHHONW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM  Poccuiickoit
denepanuu.

8.3. Jlannoe IlonokeHue MpUHUMAETCS HA HEONPEACICHHBIA CPOK. VI3MEeHEHUS M JOMOIHEHUS K
[TonoxkeHuto NpUHUMAIOTCS B TIOPSIAKE, MpeaycMoTpeHHoM 11.8.1. Hacrosero [Tonoxenus.

8.4. Tlocie npunstus IlomokeHus (WM W3MEHEHWH W JOMOJHCHHUU OTICIBHBIX IYHKTOB H
pa3esioB) B HOBOM peaKlMy Ipeablaylas peJakiius aBTOMaTUYECKU yTPaunBaeT CUILY.



Ipunoowcenue 1

YBenomiienne 00 o3HakomJieHnu ¢ IloJioxkeHneM 00 MCNOJIb30BAHUM NPOCTOM 31eKTPOHHOM
NMOANUCH B 00pa30BaTeJIbHOM OPraHu3aluu
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UMEHyeMbIll B jganpHeinieM «PabOOTHUK», HACTOSIIMM IOATBEPXKAAl0, YTO O3HAKOMUIICS C
[Tonoxxennem 00 MCHOJB30BAaHUU TIPOCTOM IJIEKTPOHHOW TMOAMUCH B  00pa3oBaTebHOU
OpraHu3alyy, a UMEeHHO: PaOOTHHMK NpH3HAET PAaBHO3HAYHOCTH CBOEH MPOCTON SIEKTPOHHOU
MOAMUCH COOCTBEHHOPYYHOU MOJMUCH Ha OyMa)XHOM HOCHUTENIEC M 3asBJISIET O MPUCOCTUHEHUU K
COTJIAIIEHUIO 00 y4acTUU BO BHYTPEHHEM JJIEKTPOHHOM JOKYMEHTOOOOPOTE C HCIOIb30BAaHUEM
MPOCTOM DJIGKTPOHHOM TMOANMUCU Ha ychnoBuax [lomoxkeHuss 00 HCMONB30BAHUM TPOCTOM
JJICKTPOHHOW TMOJNUCH B 00pa30oBaTEIbHOW OpraHU3allMd B COOTBETCTBHU €O CT. 428
I'paxnanckoro koaekca PO («/lorosop nprucoennHeHus») ¢ « » 202__ rona.

« » 202 T ( ).

[oamnuce pacumpporka UO




